RESOLUTION NO. 2019-34

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LOS ALTOS TO
ADOPT THE JULY 1, 2019 - JUNE 30, 2022 MEMORANDUM OF
UNDERSTANDING WITH SANITARY TRUCK DRIVERS AND HELPERS

TEAMSTERS UNION LOCAL 350

WHEREAS, Sanitary Truck Drivers and Helpers Teamsters Union Local 350 Memorandum of
Understanding dated July 1, 2016 — June 30, 2019 expired on June 30, 2019; and

WHEREAS, representatives from the City and Sanitary T'ruck Drivers and Helpers Teamsters
Union Local 350 met and conterred in good faith to reach a successor agreement; and

WHEREAS, the parties reached an agreement on July 9, 2019; and

WHEREAS, on July 18, 2019 members of the Sanitary Truck Drivers and Helpers Teamsters
Union Local 350 ratified the Tentative Agreement fot a three-year Successor Agreement.

NOW THEREFORE, BE IT RESOLVED, that the City Council of the City of Los Altos

hereby:

. Approves the Memorandum of Understanding (MOU) with Sanitary Truck Drivers
and FHelpers Teamsters Union local 350 for the term of the agreement from July 1,
2019 through June 30, 2022 attached to this resolution as Exhibit A. Unless otherwise
noted, all changes shall take effect the first full pay period after Union ratification and
adoption of this Successor Agreement; and

o

Approves the following adjustments to the benefit package for non-represented

employees, effective July 1, 2019:

a.

b.

d.

Salary: Effective July 14, 2019, base salary (defined as base pay only) shall be
increased by 5% effective the first full pay period that includes July 1, 2020,
base salary (defined as base pay only) shall be increased by the April 2020 12-
month CPI, San Francisco Area, set by the U.S. Department of Labor Bureau
of lLabor Statistics (minimum of 2% and maximum of 4%), plus 1%, and
effective the first full pay period that includes July 1, 2021, base salary (defined
as base pay only) shall be increased by the April 2021 12-month CPI, San
Francisco Area, set by the U.S. Department of Labor Bureau of Labor
Statistics (minimum of 2% and maximum of 4%), plus 1%;

Flexible staffing: Effective no later than the first full pay period after Union
ratification and City Council approval of this MOU, the Maintenance Worker
[/11 series will be flexibly staffed;

Standby pay: The City will pay $4.79 per standby hour, not to exceed $115.00
for each twenty-four hours of standby;

Safety Boots: City provides the replacement of two new pairs of safety booths
per fiscal year up to a maximum of $450.00;

Certification Pay: Eligible employees will receive Class B license pay of $45.00
per pay period; CWEA Grade | or QAC provides $25.00 per pay period,
CWEA Grade 2 provides $30.00 per pay period, CWEA Grade 3 provides
$60.00 per pay period and CWEA Grade 4 recetves $90.00 per pay period,
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Backflow assembly prevention tester pay at $§75.00 per pay period for up to
two employees; safety nspection pay at $50.00 per pay period;

f.  Health insurance: provides the full cost of Kaiser Bay Area medical insurance
at the tier at which the employee participates;

g. Dental and Vision: Provides employees or their dependents to use up the
maximum yearly reimbursement amount for dental and vision; and

h. Retiree health savings: Provides a retiree health savings plan administered
through [CMA-RC that includes $25.00 per pay period for employees with -
5 years with the City, $35.00 per pay period for employees with 5-10 years of
service and $45.00 per pay period for employees with ten plus years with the

City.

I HEREBY CERTIFY that the foregoing is a true and correct copy of a Resolution passed
and adopted by the City Council of the City of Los Altos at a meeting thereof on the 30" day
of July, 2019 by the following vote:

AYES: BRUINS, ENANDER, FLIGOR, LEE ENG, PEEPPIER
NOES: NONE
ABSENT: NONE
ABSTAIN: NONL

0(@2@0/&/

J \n(.trc Lee Eng, MAYOR

Attest:

7 CITY CLERK
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MEMORANDUM OF UNDERSTANDING
BETWEEN
CITY OF LOS ALTOS
AND

SANITARY TRUCK DRIVERS AND HELPERS
UNION LOCAL 350

| July 1, 20196 — June 30, 201922

PREAMBLE

| This Memorandum ot Agreement-Understanding is entered into by the City ot Los Altos
(hereinafter referred to as the City) and by SANITARY TRUCIC DRIVERS AND HELPERS
TEAMSTERS UNION LOCAL 350 (heremnatter referred to as the UNION). Employee, tor
the purposes of this Memorandum ot Agreement-Understanding shall mean an employee to a
classification within the Teamsters unit.  This Memorandum of Understanding (“MOU”) is
pursuant and subject to Sections 3500-3510 of the Government Code of the State of
California.

ARTICLE1l. RECOGNITION

Pursuant to City policies and procedures and Section 3500-3510 of the government Code of
the State of California, the City recognizes the Union as the exclusive representative of a
representation unit consisting of all #egulas-full-time employees in the classifications listed in
Appendix A attached. This unit shall, tor purposes of identification, be entitled the Teamster
Unit.

ARTICLE 2. NO DISCRIMINATION

The City and Union agree that no person covered by this agreement hereto shall be
discriminated against because of race, religious creed, political aftiliation, color, national origin,
ancestry, union activity, disability, marital status, sex, age, or sexual orientation, unless such
factor is a bona fide occupational qualification or such action is required to comply with
Federal or State law.

ARTICLE 3. SECURITY PROVISIONS
31+-Maintenance-of Membership:
Exeept-ns—provided-belowan-employee-is-a-member-of-the-bnton-en—-uly—1-2000-ot-an
employee-whe-veluntarilyjoins—th e-Hnton-during-the—term-ot-thispreement-shall-remataa
member-in-good-standing-for-the-term-of-this-Agreement—During-the-first-tenr{1)-ealendar



days-ot-the-menth-of fuly-earch-year-employees-whe are-members-may-withdravw-membership
trr-the-Unton-by-mailing « rotice-of withdrawal-by United-States Postal-eertified-matd-ot-hand
deliver-satd-notiee-of-withdrawal-to-the-Union-and-the-Cigs authorizedagents—speetfted—in
Astiele-23:

32-Apeney-Shap:

Pussuant—to—Government—Code—seetton—3502:5—en—November—9,-2005—-barpaining—unit
members-voted-to-adopt-an-ageney-shop—The-City-neither-eneonraged-nor-diseonraged-this
aetion-by-bargrinmg-unit-members—ny-langhage -in-this-agreement-relating-to-an-ageney-shop
ts-tneluded-selely-in-response-to-the vote-by-a-majorityof bargrining unit-members-thas

te-shall-be-a-eonditton-of -eontinned-employment-tor-an-empleyeewhe-ehooses-net-to-be-4
Enton-member-to-pay-to-the-Enton-a-serviee—fee-in-an-ameunt-not-to-exeeed -the-standard
inttiatton-feer petiodie-duesand-general-assessments-tmpesed-by-the -Bnaton—The-amonnt-of
the-servieefee-shall-be-thepereentage-of-sueh-dues-initatontee-and-assessments—that-the
Unieon’-expenditures—tor—representation-of-employees-in-eoleetve-barpaining-bears—to—the
total-expenditures-of the-Unton—This-feeshall be-referred-toasa“representationserviee-fee 2

Fhe-requirernent-that-non-members-pay-this—representation-serviee fee-shall-remain-in-effeet
untit-the-eather-ofi—(1-expiraton-of-this-Agreement(2-termination-of -the-Ageney-Shep
elruse-by-retion-of-the-bargaining -ume-or-B)-lepislation-tnvalidating-the-manner-in—whieh
Ageneyp-Shop-was-adopted:

33— Religious-Iixeception:

An-exeeption-to-the-tequirements-in-Seeton-3:1-and-32-existsHor-an-employee—who-ts-=
member—of —a—bena—fide—religion,—body—or—seet—that—has—hstorieally —held —eonsetentious
objeetions-to-joining-or-inrneinlly-supporting-publie-employee-orpanizatons—n-employee
whe-invokes-this-exeeptionshall-be-requited,pursuant-to-Seetion-3502:5(e)-of -the-California
Geovernment Coderto-pay-sums-equal-to-the-dues - intintion-fees-or-ageney-shop-fees-to-anon-
reliptous;,—nondaber—eharitable—tund-seleeted-by—the-empleyee—from-one—of -the following
otgantzations

ARHELE-8—Delaneey-Street:

ARHECHE Y—Retary-Clab-of San-traneiseor-Greater-Misston:
Any-employee—who-makes-eharitable-payments—pursurnt-to-this-previsten-shall-providethe
City with-deenmentary-evidenee-of such-payments-on-a-menthly-orannual-basts-asa condition
of-eontinued-partieipation-tn—the-exemption—from-the—tequirement—to—pay—r -representation
service-feeto-the-Unton—Empleyees-who-fail-to-provide-proot of charitable-paymentswill-be

required-to-pay-—a-tepresentaton—serviee—~tee——The-City—shallferward-proof-ofcharitable
paymentsteectved-fronremployees-to-the-Unton-tupon-request:

6



3.1 343—Dues Deduction:
Payroll deductions tor membership dues-aad-tepresentation-service-tees shall be granted by
the City to the Union. The following procedures shall be observed in the withholding of
employee earnings:

(a) Payroll deductions shall be for an_amount set by the Union—unifersm-speettied
amount—tor—all-baion—members—and—a-separate —untform—speetfied —amounnt—tor
representation-serviee-tee-payers, and shall not include fines. "The Union may change
the fixed uniform dollar amount enee-each-eatendar—year—during-the-life-of-this
Apreement—Fhe-Unton-will-give by giving the City thirty (30) days notice of any
such change. Dues deductions shall be made_upon notice from the Union of an
employee’s desire for dues deduction--esnty—upen—the-employee’s-voluntary-sigaed
witten-authoriza tion -on-a payroll- deduetontequest form-approved-by-the Giey.

{r)—Fhe-amonnt-of-any-rep resentation-serviee—tee—required—under-this—rtele-shall-be
deterrnined-by-the-Union-and-communteated-to-the City-and-non-membess-annually;
eoneutrently-with-or-mmediatelyfollowing-the-fling-of-the-Unton’s-1-M-2forms
with-the-United-States-Department-of babot-but-ae-later-than-stety -(60)-days-afeer
the-end-of-the—nton’s—fiseal—yeas— Fatture—by—the—Enion—to—timely—provide
informaton tegarding-the-amount of any-representation-setviee-fee-may-resultin-the
Cityls-suspenston-of payrol-deduetions-for-seree-payers-until-the -next-payrol-after
whieh-representation serviee-tnformatonts-provided -to-the-Ciy—The-Ciepwill-begin
the-paytoll-deduetons-ofany-representation-serviee—fees—tequiredunder—this—rriele
in-the-first-eomplete-payroll-period-following reeeipt-of information-from-the-Union
abott—the-amounnt-o f-the —tepresentaton—service—fee—No—retronetive —ageney—tee
deduetions-will-be-made:

foy——rny-dispute-tegarding-payment-of-a—tepresentaton-serviee—feetneluding -but-not
Hmited-to-any-objeetton-regarding-the-requirementto-paya-fee-or-the-amount-of fee
ehatge -must be-submitted direetdyto-the Lnton:

(b) Authorization, cancellation or modification ot payroll deduction shall be made upon
written request and confirmation in writing from the Union. The City shall direct
unit members to the Union if they so request to cancel or change dues deductions.
Dues deductions may be revoked only by certitication from the Union pursuant to
the terms of the unit member’s written authorizaion. The voluntary payroll
deduction authorization shall remain in effect until employment with the City is
terminated or until written notice to cancel or modify the deduction is received by
the City from the Union. Unit members may authorize dues deductions only for the
organization certified as the recognized employee organization of the unit to which
such unit members are assigned.

) ——Fhe-Unon shall-make-avatableat-tte-expenseranexpeditous-admintstrative-appeals

proeedure-to-any-non-member-unit-employee—who-objeets—to-the-payment-of-any
perton-of-the-representation-servicefee—Sueh-procedure shall-provide-for-aprompt



deeiston-to-be-made-and-the-impattal-deetsion-maker—to-be-jotnty-seleeted-by—the
unton-and-the-objeeting-employee—The-Union-shall-make-availablea-eopy-ofsueh
proecdure—to-non-member-tmit-employees-and-the-City—prior—to-the-time-that-any
non-member—untt-employee—beeomes—subjeet—to—the—payment—of —representation
sefviee-fees—Fhe-Unton-agrees—to-provide aeopy-ofany-revisions-to-this-proeedure
to-the-Gity-and-any-non-member-tnit employee-within-fve-(5)-bustness-daysof when
sueh-revisions-are-adopted-by-the Unton—The Union-agrees-that-this-proeedure-and
tevistons-shall-comply-al-relevantlegal-requitements-ineluding but net imtted-to-any

f&y——o

f(c) Amounts deducted and withheld by the City shall be transmitted to the Union, at the
address specified.

fey(d) When an employee is in a non-pay status for an entire pay period (currently two
weceks), no withholding will be made to cover that pay period from future earnings
nor will the employee deposit the amount with the City which would have been
withheld it the employee had been in pay status during that pay period. In the case
of an employee who is in a non-pay status during a part of the pay period, and the
salary is not sufticient to cover the full withholding no deduction shall be made. In
this connection, all required deductions have priority over the Union dues deduction.

tB(e) The Union shall retund to the City an amount paid to it in error upon presentation
of supporting evidence.

f2y(t) The Union shall indemnify defend and hold harmless the City and its ofticials,
representatives and agents against any and all claims, demands, suits or other forms
of liability (monetary or otherwise) and for all reasonable legal costs that shall arise
out of or by reason of action taken or not taken by the City in complying with the
provisions of this Article. The Union’s indemnity and liability obligation is more
tully set forth as follows:

I. The Union shall defend, indemnity and hold harmless the City and its officers
and employees from any claim, loss, liability, cause of action or administrative
proceeding arising out of the operation of this Article. Upon commencement
ot such legal action, administrative proceeding, or claim, the Union shall have
the right to decide and determine whether any claim, administrative
proceeding, liability, suit or judgment made or brought against the City or its
officers and employees because of any application of this Article shall or shall
not be compromised, resisted, defended, tried or appealed. Any such decision
on the part of the Union shall not diminish the Union’s detense and
indemnification obligations under this Agreement.

—The City, immediately upon receipt of notice of such claim, proceeding or
legal action shall inform the Union of such action, provide the Union with all
information, documents, and assistance necessary for the Union’s defense or
settlement of such action and tully cooperate with the Union in providing all
necessary employee witnesses and assistance necessary for such defense. +he

eost of any-suek-assistanee-shall-be-paid-by-the Unien:



2.

3. The Union, upon its compromise or settlement of such action or matter shall
timely pay the parties to such action all such sums due under such settlement
or compromise. The Union, upon final order and judgment of a Court of
competent jurisdiction awarding damages or costs to any employee, shall pay
all sums owing under such order and judgment.

thy(g) Ttis specifically agreed that any dispute between the City and the Union concerning
the amount of the uniform dues deduction and/or the responsibilities of the Union
with respect to these matters shall be resolved in accordance with the grievance
procedures set forth in this AgreementMOU. The Union hereby expressly waives
any right to tile an unfair labor practice charge with the Public Employment
Relations Board regarding any dispute between the City and the Union arising under
this Article 3.

ARFICELE-10:ARTICLE 4.  UNION RIGHTS

| 4.1 Meet and Confer:
The Union will be notified and given the opportunity to meet and conter prior to changes in
terms and conditions of employment which are within the scope of representation as defined
by the Meyers Milias Brown Act. The City retains the right to act on matters within the scope
of representation after discharging all of its obligation under the Meyers Milias Brown Act.

| 4.2 _New Employee Notification:
\When an employee is hired in any of the covered job classifications, the City shall notify the
employee that the Union is the exclusive recognized bargaining representative for that
| classification in said unit and shall inform the employee of his / her sheit-right to join and
participate in activities of the Union.

(a)_The City will provide a written statement to cach new employee hired into a classitication
in_the bargaining unit represented by the Union, that the employee’s classification is
represented by the Union and the name of a representative of the Union. The City will
provide the employee with a packet of information that has been supplied by the Union
and a membership application form.

(b)_The City will notify the union, in writing, no less than ten (10) business days in advance of

any new_employee orientation (same as first day of work at the City) who joins the
bargaining unit whether by hire, transfer or otherwise specitied. Email notitication to the
Union will suffice. The ten (10) business day advance notice for new employee orientation
may be shortened only when there is an urgent need critical to the employer’s operations
that was not reasonably foreseeable (e.g. the employee’s first day ot work in the bargaining
unit position is less than ten (10) business days after the hiring decision) in which case the
City shall provide as much advanced notice as practicable and must provide the Union the
rationale for the exception in writing.




location of the orientation. The City agrees that it will not disclose the date, time, or place

of any such new employee orentation(s) to anyone other than the employees who are to
attend the orientation, the Union, or a vendor that is contracted to provide a service for

purposes of orientation.

(d)

(e)

The City shall allow two (2) bargaining unit representatives designated by the Union to
meet with the new employee(s) during new employee orientation. It is anticipated that this
meeting would require approximately thirty (30) minutes in order to provide information
about the MOU and related matters. Management representatives will excuse themselves
during the Union portion of the orientation.

Bargaining unit members attending orientation as the Union representative shall be given

paid release time sufficient to cover the Union’s presentation and travel time. On the rare
occasion that the bargaining unit representatives are not available to attend a new
employee orientation, the Union will provide the names of two alternative unit members
who they wish to be released at least forty-eight (48) hours in advance to Human
Resources Manager or designee

4.3 Unit Member Contact Information

The City will provide the Union or designee, by email, an excel spreadsheet listing the names

and contact information (listed below) of any newly hired employee within thirty (30) days of

the date of hire or by the first pay period ot the month following the employee joining the

bargaining unit, whichever is sooner. The City will also provide cellular phone numbers and

personal email addresses if on file with the City.

1he contact information the City will provide is as follows:

(a)

Fmplovee name

(b) Job title
() Department

(d)

Work location

(e)

Work phone number

@

Home phone number

(g

Home address

The City will provide the same information to the Union in the same format for all employees

in_the classifications covered by the MOU every one hundred and twenty (120) calendar days,

which will be established as every September, January and May. Contact information updates

provided to the City since the last Employee Data Sheet was sent will be reflected in the next

scheduled update.
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4.4 City Agreement Not to Disclose Petsonal Contact Information

The City agrees that personal contact information of unit members (e.g. home address
personal phone number, personal email address) is private information not to be disclosed
except in the manner authorized by law to any third party other than the Union. The City
further agrees to give the Union reasonably immediate notice of any such requests from a third
party prior to releasing such information to the requesting party.

Upon written request of any employee, the City shall not disclose an employee’s home address,
home telephone number, personal cellular telephone number, personal email address or birth
date to the Union.

4.5 City Communications to Unit Members Concerning Union Rights

It the City chooses to disseminate a communication to unit members or applicants to be unit
members concerning public employees’ rights to join or support an employee organization, or
to refrain from joining or supporting an employee organization. the City shall meet and confer
with the Union concerning the content of the communication before dissemination.

It the City and the Union cannot reach agreement and the City elects to proceed with its
proposed mass communication, the City must also distribute, at the City’s expense and in the
same format and manner of delivery as utilized for the City’s communication, a
communication of reasonable length provided by the Union.

The City will remain neutral in all communications to unit members about whether to join or

support the Union and will not discourage or deter Union membership or support.

4.6_Bulletin Board

4.74

The City shall provide the Union with a dedicated shali-be-serwed-use-et-avatable-bulletin
board at a location in the MSC hallway to be agreced upon by both Parties. spaee-as
determined-by-the-Gity-Manager-or-his/herduly-authotized-representative/The board shall be

used for the following subjects:

(a) Information on Union elections, reports and notices;
(b) Reports of ofticial business of the Union; and
(c) Scheduled membership benefits, programs and promotions;
Satd—The bulletin board shall not contain any derogatory, defamatory, or intlammatory

statements concerning the City or City personnel, nor any material_s+whtehthat would impair
City the-operations-ef-the-Giey.  Prior to posting ot any material ﬁeﬁee-on thc dcslgmtcd
bulletin board, the Union shall provide ##e-one (1) copy of the er - -
w&eh—vr—he—%bl-}e—\‘(—'eﬂﬁ—-‘mpetm’reﬁdeﬁf—et—hts%hef*}al-v——mfhmedﬁepteseﬁtmeto the

Department [lead or designee.

Access To Union Representatives:
Membership meetings, organizing activities, membership campaigns, or dues collecting by
Union or their representative on City premises or at work locations/sites during regular hours
of work shall not be permitted.

11



| 4.58

| 4.69

Representative of the Union shall be granted reasonable access to employee work
locations/sites to investigate matters relating to employer-employee relations, unless such
access to given work locations/sites would constitute a safety hazard or would interfere with
the operations of the City. Access to work locations/sites shall be regulated by the City so as
not to constitute a satety hazard or to interfere with operations of the City. Representatives of
the Union shall not enter a work location/site without advance notification to the Assistant to
the City Manager/Personnel Director or his/her duly authorized representative.

Steward:
The Union shall have the right to certify one (1) steward to represent other employees in
disciplinary or grievance matters. ‘The Steward may have one (1) alternate steward whose sole
purpose shall be to serve in the absence of the steward.

‘The Union shall notify the City in writing of the name of the steward. Stewards shall conduct
their representation activities on their own time and on the employee’s own time, unless prior
approval has been received trom the appropriate supervisor, or manager in order to leave the
job site. ‘T'ime off without loss of compensation shall be allowed for management approved
meetings.

Meeting Places:
The Union shall have the same right as any other private organization to reserve City meeting
rooms and facilities during non-working hours. Use of such meeting rooms and facilities shall
be subject to established city policies and procedures for rental of such facilities.

ARTICEEILARTICLE 5. MANAGEMENT RIGHTS

| 5.1 Rights Retained:

The City reserves all rights with respect to matters of general legislative, managerial and
financial policy including, among others: the exclusive right to determine the mission of its
constituent departments, commissions and boards; set standards and the levels of service;
determine the procedure and standards of selection for employment; direct and schedule its
employees; establish and enforce performance standards; take disciplinary action; relieve its
employees ot duties because of lack of work or for other legitimate reasons; maintain the
efticiency of government operations; determine the methods, means and personnel by which
governmental operations arce to be conducted; require overtime; take all necessary actions to
carry out its mission in emergencies; and exercise complete control and discretion over its
organization and technology of performing its work. These rights shall be limited only as
specitied in the Agreement.

Nothing in this Article shall be construed to limit, amend, decrease, revoke or otherwise
modify the rights vested in the City by and law regulating, authorizing or empowering the City
to act or refrain from acting,

| 5.2 Impact on Bargaining Unit:

The exercise ot such rights shall not preclude the Union from meeting and conferring with
City representatives about the impact that decisions on these matters may have on wages,
benetits, and other terms and conditions of employment.



53 -Emergeney:

Hxeept-i-an-emerpeney-Gity-deetsions-shall-not-supersede-the-provisions-of this—Agreement:
Emergeney—shall-mean—the—retunl—or—threatened-existenee—of-conditions—of -disaster—or—of
extremne-peri-to-the-safety-of persons-and-propestyj-within-the-City-eaused-by-sueh-eonditons
as-rit-pollution—fire;-Hlood-storm-epidemtie tiot—earthquake-or-other-eonditions—ineluding
eonditions-resuhting-fromwar-or-tmminent-threat-of war—rre on-taken-by-the-City to-meet
sueh-emergeney-thatare-not-in-complianee-with-thisApreement shall-be-in-etfeet-only-for-the
duratton-of-the-emerge ney:

ARTICEE12:ARTICLE 6.  LLAYOFF AND RECALL

6.1 Definition of Layoff:

Layott means the elimination ot an employee’s classification or position.

6.2 Reason for Layoff:
The City in its discretion shall determine whether layotts are necessary unless it is clearly
established that such a determination is arbitrary.  Although not limited to the tollowing,
layotts shall ordinarily be for lack of work, material change in duties or organization, and/or
lack of tunds.

6.3 Notification of Layoff:
Employees laid oft due to the above reasons will be given written notice, either by certitied
mail or hand delivery, at least thirty (30) calendar days before the ettective date of the layoft.
A copy of such notice will be given to the Union.

6.4 Ordecr of Layoff:
[f it is determined that layotts are necessary, the City will not keep temporary employeces in
classitications _otherwise represented by this unit performing bargaining unit work. It
ining unit members em ees-will be laid oft in the following order:

Ha)  Probationary employees;

8(b)  In the event of further reductions in torce, employees will be laid oft trom
the aftected classificaton in accordance with their seniority, as defined in_this
section;

9(c)  Inthe eventota tic in seniority, as detined in this section, employees will be laid otf

trom the aftected classifications in accordance with their and-thetr-ability to pertorm
the remaining work available without further training, to be determined by the

Department [Head.

6.5 6:5—Seniority
For purposes of this section, Seniority means an employee’s length of continuous full-time
service for the City since his / her last date of hire, less any approved leaves ot absence greater
than thirty (30) days, unless otherwise required by law.

13



In lieu of layoff, the City may at its discretion (atter consulting with the department head
concerned) otter the employee(s) whose position is subject to elimination, the opportunity to
transter to a current vacant position.

6.7 6Reemployment Rights:
FEmployees who are laid oft and whose last performance review was satisfactory or better shall
be placed on a recall list for a period of one (1) year. An employee’s name will remain on the
list for one (1) year, or until he/she is oftered an equal or comparable position in the laid off
class, whichever comes first. [f there is a recall, employees who are still on the recall list shall
be recalled, in the inverse order of their layoff, provided he/she is presently qualified to
perform the work in the job classification to which he/she is recalled without further training.

It an employee is recalled to a position in a lower rated job classification, he/she shall have the
right to return to the job classification he/she held prior to being laid oft in the event it
subsequently becomes available. It an employee is recalled to a lower rated job classification,
the employee shall have the right to refuse the recall. “The City shall not hire new employees in
bargaining unit positions so long as there are still employees on the recall list who are presently
qualitied to pertorm the work in the aftected job classification and are willing to be recalled to
said classification.

(@)  Employees, who accepted demotions in licu of layott, will be granted the same
reemployment right as laid oft employees.

(b)  Lmployees on reemployment lists shall have the right to apply for promotional
positions.

() Employees on reemployment lists eligible for recall shall be given written
notice of recall. The notice may be hand-delivered or sent by certified mail or
registered mail with a copy to the Union, provided that the employee must
notity the City ot his/her intention to return within three (3) days after
receiving notice of recal.  The City shall be deemed to have fulfilled its
obligations by mailing the recall notice by registered mail, return receipt
requested, to the mailing address provided by the employee, it being the
obligation and responsibility of the employee to provide the City with his/her
latest mailing address.

6.8 7Full Rights:
Employces who are laid oft and are subsequently rchired within the one (1) year
reemployment period will have their vacation accrual rate, and accumulated sick leave balance
restored to the level they were at upon separation.
ARTFICLE 3 —SENIORITY

Sentority-shall,—for—the-—purpeose-of -this-—Apreement—be-defined-as-an-employeesdength-of
eontintous-tall-timeserviee-for-the-City-of Los Mtos-sinee-histher-dast-date-of hireless-any
aditstments-due-to-layotf-approved-teaves—of absenee-greater-than-30-daysuntess-othervise
3{3661%437‘%



72-Applieation-for-Seniority:—
In-all-appheations-of-sentorttr-tmdes-this—ripreement-the-ability-of -the-employee-shal-mean
having—at-least -4 -sadstretory—rating —or—better—{rom—histher—last—pesformanee—review —the
gualthertions-nnd-ability-{ineluding-physteat-fitness)-of-an-employee—to-perform-the -required
worl—\Where-thedast-performanee-review-is-satstaetory-ot-betterability-and-gualifeations-to
perform-the-required-wotk-ate-among-the-employees-eoncerned relriively-equal-sentority-as
detined-rbove-shall-govern:

ARFICEE-14:ARTICLE 7 PAY RATES AND PRACTICES

7.1 8Salaries:
Etfective July 14, 2019the-frest day-of the-foll-pay-pettod-of July-20H0 ~after-Union-Ratitteaton
and-upen-City-Counetb-approval-of-this-MOU, basc salary (defined as base pay only) shall be
increased by 5%.3:25%:

Eftective the first tull pay period that includes July 1, 202042, base salary (defined as basce pay
only) shall be increased by the April 2020 12-month CPI, San Francisco Area, set by the U.S.
Department of Labor Bureau of Labor Statistics (minimum of 2% and maximum of 4%), plus

Eftective the first tull pay period that includes July 1, 202148, base salary (defined as base pay
only) shall be increased by the April 2021 12-month CPI, San I'rancisco Area, set by the U.S.
Department of Labor Burcau of Labor Statistics (minimum of 2% and maximum of 4%), plus

Salaries for all represented classifications tor year 2019-2020 are listed in Appendix A.

7.2 _8Step Increases:
Pay increases within the established pay range shall not be automatic, but shall depend upon
increased service value of an employee to the City as shown by recommendations of the
supervisor, pertormance, and length of service, special training taken, or other pertinent
evidence.

The fiese4A} (first) Step is the minimum rate and should normally be the hiring rate for the
classificauon. The City Manager or designee may hire above this step in case of an unusually
well qualified person or in a tight labor market, or when such action in his/her opinion clearly
appears to be in the best interests of the City.

The seeend-B} (sccond) Step is an incentive adjustment to encourage an employee to improve
his/her work.  An employee shall be eligible for consideration of a merit increase to the
seeend-B (second) sStep atter six (6) months of continuous service. Such merit increase shall

be given only if recommended by the department head and approved by the City Manager or
designee. Normally, an employee whose performance does not justify a merit increase to the
seeond-B (second) step-Step should be released.




The #hirdHCY (third) Step is the rate at which an employee should be paid atter satisfactory
performance in a given classitication with not less than one (1) years’ service at the B (second)
Step-B.

A merit increasce to gatrd-the C (third) step-Step shall be granted only upon recommendation of
the department head and approval of the City Manager or his/hes-designee.

The foueth4 D} (fourth) Step should be granted only after the employee has served a minimum
of one (1) year at the C (third) step and upon recommendation ot the department head that
the employee’s work is ftully satisfactory and upon approval of the City Manager or histhesr
designee.

The #6h—F} (tifth) Step is the rate for a fully qualitied and experienced employee.  An
employee should be eligible for consideration for adjustment to this step only atter serving a
minimum of one (1) year at the fouth-D (fourth) step-Step and upon recommendation of
histher-the department head and the approval of the City Manager or histhet-designee.

Thets E (tifth) Sstep shall be considered maximum pay for competent pertormance of all the
duties accruing to the individual position by an experienced and qualitied employee.

7.3 Maintenance Worker Series
Effective no later than the first full pay period after Union ratification and City Council
approval of this MOU, the Maintenance Worker 1/11 series will be flexibly staffed.

7.4 8:34—Mileage Reimbursement:
Employees required to travel on City business shall either be provided with a City vehicle or
reimbursed for transportation expenses. City business does not include travel trom home to
work.

Employces required to use their private automobiles for City related business shall be
reimbursed for all such authorized travel at the current IRS rate.  Employees using their
private vehicles must maintain appropriate automobile insurance coverage.

7.5 854Promotion:
“Promotion” is the appointment of an employee to a position in another classification with a
higher top step base salary. An employee shall receive a minimum five percent (5%) increase
to their base salary when they are promoted.

ARTICEE45 ARTICLES. HOURS OF WORK, OVERTIME,
STANDBY/CALL-OUT PREMIUM-PAY

8.1 93— Applieation:
This-Artiele-is-intended-to-define-the-nermal-hetirs-ef work-per-day-er-per-weelk-in-effeet-at-the
time—of—exeeuntion—of -this—Agreement—Nething—eontained —herein—shall-be—eenstrued—as

preventing-the-GCity-from-restrueturing-the-nermal-werk-day-er-werle-week-for-the-purpese-of
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prometing —the —efficieney—of —munieipal—government—eperations—or—from—direeting—and
establishing-the-weotl-sehedules-of-employees—Attaehment-Gprovides-the-Gity-of -Los-Altos
AdministrativeInstruetionfor-the-9/80-Werl-Sehedule—for-erews—interested -and-eligible—to
pattieipate-in-a 9/80-program—It-is mutually-agreed-that-the-intention -is-to-try-the-sehedule-on
a- yeaf—ret—md baeis—A:H-pames ﬁekﬁew-ledge—hewevef—the-Gity s-ﬂghf—te—fevert-{e—a etaﬂdard

for- 9%89 -Werle Seheéﬂle—wtll pfewde*gmdaﬂe&feﬁdae—ehaﬂgeﬂﬂ wefk-ﬁehedules%ﬂi—ﬂiese
exeeptions:

a—Publie-Wetls-employees-will-be-allowed-to-eombine-their-afternoon-brealk-into-theluneh
breale-(luneh-breale eeenrs-from-noon-te-12:30)-

b}-—@ﬂ-—eeeasmﬂ —as—seheda-lmg—a-l-lews—aﬁd—en-ly—wﬁh—the—pﬂef—permissieﬂ—ef—-«the

qlhts—af}dineﬁal—werk ehﬂl{—be -A-minimum- eﬁ—a——halil—hear—Sueh—ﬂme—w*ll—alweys—be -pafd -at
straight time:

9.2 Wetle Weelk-and-WerleDay:

The-normal-workday-shall-eonsist-ef eight-(8)-hours-ef wetls-exeepting-a-meal-period-within-a
twenty-four-(24)-heur-period;-unless-an-alternate-wwotk-sehedule-has-been-approved-by-the-Gity:
The-normal-wotrlcweelcshall-eonsist-ef forty-(40)-hours-made-up-of five-(5)-eight-(8)-hour-days-in
a-seven-(7)-day-period;-exeept-in-eases-of -emergeney-or-unless-an-alternate-wotlk-sehedule-has
beeﬂ—apf)reved by—the G*w—-Empleyees—eﬁ—aﬂ Alternative-Werle- Sehedule-only eatn-evertime

93Work Schedule:
Limployees shall be assigned to regularly-scheduled work shifts with sehedualed-standard daily

starting and guttdng-stop times. Should it be necessary, in the interest of efficient operations,
or due to a special event or circumstances to temporarily modify an employee’s regular work
schedule, establish-datly-or+weekls-work-schedules-departing-from-the normal-work-day-er-the
nermal-work-week-the City shall give at least five (5) working days notice of such change to
the atfected employee(s)._The City will notify the Union prior to implementing any permanent
work schedule change no less than thirty (30) calendar days prior to the proposed change.
Nothing herein shall prohibit the City from adjusting an employee’s the-work hours or days.
Work schedules shall not be unjustly changed.

8.2 Eight Hours of Rest
If an employec is required to return to work more than sixteen (16) hours in a twenty-tour (24)
hour period, the employce shall have at least eight (8) hours rest between shifts, except in the
case of emergencies.

Buting—the—term—ef—this—Agreement,—employees,—subjeet—to—the—eonditions—ot-their—job
assignment;-may-propese-an-alternate—work-sehedule—Sueh-propesals-must-be-made—to-the
deprttment —head—thto ugh—the —immediate—supercisor—Aternative—work—sehedules—wil—be
eonstdered-on-aease-by-ease-basts—i the-propesed-atternatework sehedule-ts-approved-te-will
be-implemented-a s-seotr-as-peossible—The-City ny-change-any-approved-alternate-sehedule
baek-to-the-nermat-weork-schedule-at-any-tirne-and-for-any-reason-with-or-without-eonsulting
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the-employee—Howeverthe-Cig-will-provide-as-mueh-notiee-as-19-teasenably-pessible-and
practieat-to-the-employee-tf the-wotk-sehedule-is-te-be-ehanged-baek:

8.3

Alternative Work Schedules

Upon written request by an employee, the Department Head or designee and the employee’s
immediate supervisor/manager shall consider allowing the employee to work an alternative
work schedule. This schedule will only be approved if it maintains established levels of service
and is transparent to the public. In addition, this scheduling will be subject to the conditions,
limitations and procedures outlined in the City’s Administrative Policies.

Work schedules have been and will continue to be determined by the Department Head based

upon the need to provide service to the public. These schedules will continue to be

administered by the Department Head. The Department Head or designee will work with the
employee’s immediate supervisor / manager and the employee to determine the appropriate
alternative work schedule and break time(s).

8.4 Alternative Work Schedule Options:

(a) 4/10 Work Schedule
A 4/10 work schedule consists of four (4) workdays of ten (10) hours within a seven (7)
day work week. For this schedule, the workweck begins Sunday at 12:00 AM and ends
Saturday at 11:59 PM.

(b) 9/80 Work Schedule
A 9/80 is a work schedule of eighty (80) work hours, scheduled over the course of nine
9) workdays during a single biweckly pay period. The typical 9/80 schedule consists of
cight (8) work days of nine (9)-hours, Monday through Thursday of each week, with
one eight (8)-hour day on one of the Fridays. Por this schedule, the workweek shall
begin exactly four (4) hours after the start time of the day of the week that the
employee’s eight (8) hour work day is scheduled.

(c) Defined 9/80 Work Schedule
Employees whose primaty work location is MSC will be scheduled to work a Defined
9/80 Work Schedule consisting of eight (8) work days of nine (9) hours, Monday
through Thursday of each week, and one (1) defined [‘riday of eight (8) hours. The
non-working I'riday will be the day that City Hall and MSC are closed to staff and the
public. The I‘ridays that these locations will be closed shall be posted annually on the
City’s website calendar. Employees at MSC may work a 4/10 Work Schedule, with
department head approval, so long as their four workdays align with the days that City
Offices will be open under the Defined 9/80 Schedule.

8.5 Alternative Work Schedule Procedure
(a) An employee scheduled to work an alternative work schedule or an employee
requesting to work an alternative work schedule shall submit an “Alternative Work
Schedule Fom” to his or her immediate supervisor and to the Department Head for
approval. Human Resources must receive a copy of the approved form.




(b) Upon receipt of an employee’s written request to work an alternative schedule, the
Department Flead will work with the employee’s imimediate supervisor/manager to
determine whether the department can approve the employee’s aliernative work

l'CCILlCSt.

I. 1o determining whether the department can approve the request, the
department shall first consider its obligation to the public.

N

If the department head determines that the alternative work schedule will not
causc harm to the public service, he or she shall next consider whether the
department can adequately manage the requested alternative schedule.

3. Finally, the Department Head will consider an allow the requested alternative
schedules as long as it does not diminish the quality of the employee’s work,
the availability of City services, or result in increased costs.

c) In certain circumstances, and depending on workload and department initiatives, the
department head or designee may take the employee off their alternative work schedule

unless an employee’s labor agreement specities otherwise. This may occur due to publi

service needs, the department’s ability to manage the employee, the employee’s
performance or productivity, or for any other lawful reasons. In such instances, the

department head or designee will make an effort to notify the employee ahead of time

of any scheduling change.

rees working an alternative work schedule cannot move their regular da

d) Emplo
“tlex” or adjust work hours forward or backward on the alternating regular work day
without written approval by their supervisor.

(e) Starting and ending times for the work day for an employee working an alternative work
schedule continue to be subject to approval by the employee’s supervisor / manager.

The supervisor / manager may adjust the employee’s start and end times from time to

time, as necessary to provide adequate staffing and coverage.

() Integration with holidays and paid leave:

. When a holiday falls on an employee’s regularly scheduled ten (10) hour work
day, the employee shall receive nine (9) hours of paid holiday. When a holiday
talls on an employee’s regularly scheduled nine (9) hour work day, the employee
shall receive nine (9) hours of paid holiday. When a holiday falls on an
employee’s regularly scheduled eight (8) hours work day, the employee shall

receive eight (8) hours of paid holiday.

2. When an observed holiday falls on a non-working Friday, the employee will
receive nine (9) hours of paid holiday the Thursday before the holiday instead of
receiving holiday pay the day of the holiday, in accordance with the employee’s

regulatly scheduled hours for those days.
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3.1t the Thursday before the scenario in section (£)2 above is also a holiday, the
employee shall receive nine (9) hours of holiday pay the Wednesday before the
holiday in accordance with the employee’s regulatly scheduled hours for those
days. (For example, if a non-working Friday falls on the day after T'hanksgiving,
employees would maintain their non-working Friday and receive nine (9) hours
of holiday pay on Wednesday and Thursday instead of receiving holiday pay on
Thursday and Friday).

4. Employees on a 4/10 Work Schedule will need to use either floating holiday
vacation, compensatory time, or management leave to cover the difference
between the regularly scheduled hours and the compensated time received for
holidays unless an employee’s labor agreement specifies otherwise. On occasion,
as scheduling allows, and only with the prior permission of the Department
tead, employees on 4/10 schedules will be allowed to make up the one-hour
difference in licu of using their accrued leave balances for holidays for which
they receive only (9) nine hours ot compensation. Such time will always be paid

at straight time.

5. _Employees who take a full day off on a ten (10) hour workday will be charged

ten (10) hours of leave. Employees who take a full day off on a nine (9) hour
workday will be charged nine (9) hours of leave. Employees who take a full day
off on an cight (8) hour workday will be charged eight (8) hours of leave.

8.6 9Meal Breaks

LEmployees scheduled to work cight (8) hour shifts shall be entitled to a thirty minute unpaid
meal period per shift. FEmployees scheduled to work nine (9) or ten (10) hour shitts shall be
entitled to either a thirty (30) minute or one (1) hour unpaid meal period per shift, subject to
supervisor approval. Whenever possible, the meal period shall be scheduled at the middle of
cach shift.

Limployees are entirely relieved of responsibilities and restrictions during their meal period,
unless they are assigned to work an on-duty meal period, which will be treated as paid time.

8.7 9Rest Periods

All employees shall be granted a rest period limited to tifteen (15) minutes during each four (4)
hours of work. Rest periods not taken shall be waived. The morning rest period shall be
granted near the middle of each four hour—shift whenever this is feasible. The afternoon rest
period may be combined with the thirty (30) minute meal break.

8.8 99-4—Overtime Weorlk:

Any ume worked bevond the emplovee’s regularly scheduled work hours is considered
overtime. Paid time off due to sick leave, holidays, vacation or other paid leave is included as
“time worked” tor overtime purposes.




Employees working overtime shall be paid at one and one-half (1 ') times their hourly
straight time rate. imployees must receive prior authorization to work overtime.

In lieu of overtime pay in cash, an employee may request to accrue compensatory time off,
which will accrue at the rate of one and one-half (1 4) times each overtime hour worked,
subject to a maximum accrual of cighty (80) hours. The Department Head or designee has
sole discretion to grant the request for comp time.

An_employee wishing to use his / her accrued compensatory time oft shall provide his / her
Department Head with reasonable notice of such request. Reasonable notice is defined as at
least ten calendar days. If reasonable notice is provided, the employee’s request may not be

denied unless it is unduly disruptive to the department. A request to use compensatory time
off without reasonable notice may still be granted within the discretion of the Department
Head or designee responsible for considering the request.
Overtime-wotk-for-all-non-exempt-employees-shall-be-definred-as-any-titne-wotked-beyond-the
notmal-eight-{8)-work-day-or-beyond-thenormal-forey(10)-hour work-week:

Cempensation-to-employees—wotking-overtime-shall-be-paid-at-one-and-one-half-(1-Y4)-tmes
their-regular-steaipht-titne-houtly-rate-of pay-forall authotized-hours- of work-in-exeess-of-eight
(8)-hours-in-the-work-day-or-forty-{40)-houts-in-the-wotk week—Patd-time off due-to-sick-teave,
helidays;-vaeaton-or-other-paid-leaves-is-ineluded-as—ame-wotkedin-computing-the-fotty
(0)-hout-per-week-requitement—In-lien-of-overtime-pay,—the-employee-may-eleet to-reeeive
eompensatory—time—off-at—the—tate—of-one-and-one-hatf (1—)—times—the—henrs—wotked:
Employees-shall-be-sHowed-to-aeerne-up-to-eighty (86)-hours-compensatory time-offinlien-of
paid—overtime—subjeet—to—the—approval—ofthe—City -Manager—ot—his/her—duly—autherized
representative—Compensatory-time-shall-be-granted-at-such-tirnes-and-a-sueh-time-bloeks-as
are-mutualy-agreed-upon-between-the-invelved-employee-and-his-supervisoti-permission-to
ﬂ&h?e eempensﬁew-&me—e# shall-ﬁef—be-uﬁwﬂsemb{y-éemed%y the-supervisor+ operating

15:6
157 9.5 —Meal Breaks:

15:8——Al-employees-shall;-be-entitled-to-a-thirty-(30)-minute-nen-paid-meal-period-during
eaeh—eighf-(S)—heﬂf-wetk shiff—exeep{- eveﬁmg-shfft-wefkewwhe -will- be—geaﬁ{ed - Ghafty»(?,())

15:30—9.6—Rest Periods:
1531——All-empleyees-shall-be-granted-a-rest-period-or-eoffee-breal-limited -to-fifteen-(15)
minutes-during-eaeh-four-(H-hours-of-wotlc—Rest-periods—not-—taken-shall-bewaived—The
memmg-fesf peﬂed-ehall—be graﬁted-neaf%he—midd%e-ﬁf-eaeh%m%m&h{ft—whenever-this-

1543
petiod;-unless-they-are-assigned-to-work-an-en-duty-meal-period;—whieh-will-be-treated-as-paid
tthe:

Employees-are-entirely-relieved-of responsibilities-and-restrietions-during-their-meal
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1515 9:9——97 ——Clean-Up Time

All employees whose work causes their person or clothing to become soiled shall be
provided with reasonable time not to exceed ten (10) minutes for clean-up period prior to
the end of each work shift.

8.10 9:8———Standby Pay, Call-Out Pay

(a) Standby Compensation: The City will pay four dollars and seventy-nine cents ($4.79)
per standby_hour, not to exceed fthree-B)-hours-per-day-at-the-d-step-of-Maintenaree
Worker-HH-at-straight-timeone hundred and fifteen dollars (S115) for each twenty-four
(24) hours on standby-by-pre-tated.

(b) Minimum Call-Out Pay: Call back compensation shall be a minimum of three (3) hours
at time and a halt (1 2)_the employee’s straight time rate. Call backs between the hours
of 9:00 p.m. and 5:00 a.m. will be compensated at a minimum ot tour (4) hours at time

and a halt (1 '2)_the employee’s straight time rate.

8.11 9:49-Weekend Work Program (WWP):

Employees assigned to the WWTP shall be compensated at time and a half (1 %) the
evertime-cmployce’s straight time rate.

ARFICEE36:ARTICLE 9.  UNIFORMS, BOOTS, TOOLS, AND
LICENSES, CERTIFICATIONS

9.1 #9:3—Uniforms:
The unitorm items specitied in this section are not to be used other than working for the
City or while traveling to and from work. Uniforms will be ordered to arrive prior to
September 30, if possible. The City shall provide uniforms as tollows:

(a)  Maintain-the-annual-purehase-effliive (5) brown Carthartt type work pants, five (3)
button down long sleeve or short sleeve shirts, five (5) t-shirts, per year;

{a3(b) =k A monthly cleaning allowance of thirty ($30.00) dollars; and

{B)(c) Fhe-Gity—will-previde-e0One (1) winter jacket, one (1) hooded sweat shirt, one (1)

baseball type cap and one (1)sun hat, to be replaced on an as needed basis.

9.2 10:2—Safety Boot Allowance:
The City shall provide each employee with two (2) new pairs of satety boots / shoes per
fiscal year, up to a maximum total cost to the City of four hundred and fifty dollars ($450)

S8
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per fiscal year per employee. fet-the-replacement of-safety-boots/shoes-at-no-eost-to-the
employee-as-they-beeome-unusable-due-to-wear-ot-damaged-boot-—The-employee-must
ptesent-the-safety-boot/shoe-to-the-approptiate—supervisor—whe—will-determine -3
unusable-and-who-will-authetine-and-approve-the-purehase of -the-new-safety-boot/sheoe:
TFhe-employee-will-be-allowed-to-receive-a madmum-of -two-(2)-pait-of safery-boots/shoes
pes-fiseal-year—All authorized safety boots/shoes will be steel toed and consistent with the
typical duties and needs of the employce.  Employces are required to wear these safety
boots/shoes when performing their City duties.

If, prior to the annual purchase of new safety boots / shoes, an employee’s safety boots /
shoes become unusable due to wear or damage at work, the employee must present the
boots/ shoes to the Department Head who will authorize and approve a replacement pair,
cost to the City not to exceed $200 per pair.

9.3 18-3—Safety /Rain Boot:
The City shall provide employees with a high quality (not steel toed) safety wet weather
boot. The boot shall be stored in the employee’s locker and kept available when necessary.
This boot will be replaced upon presentation to the appropriate supervisor that it is
unusable due to wear or damageat work. This boot shall remain the property of the City.

9.4 18:4—Appearance:
Employees shall be responsible tor ensuring that uniforms are maintained and work in a
neat and professional manner.  Supervisors shall be responsible for ensuring that
employcees maintain a proper appearance and take appropriate actions as required.

9.5 18- 5—Licenses and Certificates:

(a) Class B License Pay
The City will pay for the required medical exams fetto obtain and maintain a Class B
commercial driver’s license. _Liffective the first full pay period following Union
ratification and City Council approval of this MOU, #employees who hold and
maintain a Class B Gemmeretat-Llicense will receive a stipend of forty-five dollars
(8245) per pay period. bi=weeldy:

To the extent permitted by law, Class B License Pay will be reported to CalPERS as

special compensation per Title 2 of the California Code of Regulations, sections 571
and 571.1.

(b) QAC / CWEA Pay
Effective the first full pay period following Union ratification and City Council
approval of this MOU, employees are eligible to receive QAC / CWEA Grade Pay as
follows:

1. FEmployees who have met their most recent performance evaluation expectations
and have voluntarily obtained their Qualitied Applicator Certificate (QAC) or
their California Water Environment Association (CWIEA) Grade 1 certification
will receive twenty-five (825) dollars per pay period,




o

Employees who have met their most recent performance evaluation expectations
and have voluntarily obtained their CWEA Grade 2 certification will receive
thirty ($30) dollars per pay period;

3. Limployees who have met their most recent performance evaluation expectations

and have voluntarily obtained their CWLEA Grade 32 certification will receive
i S dollars per pay period;

4. Employees who have met their most recent performance evaluation expectations
and have voluntarily obtained their CWEA Grade 42 certification will receive
ninety ($90) dollars per pay period.

Employees may not stack CWIEA Grade Pay. EEmployees may receive QAC Pay and
CWEA Pay for Grade 2 or above at the same time, but may not receive multiple
forms of CWIEA Pay at one time, i.e. CWIEA Pay is not cumulative. For example, an
employee who has obtained her QAC and a CWEA Grade 1 will be entitled to $25 per

»ay period. [f that same employec obtains a CWEA Grade 2, he/she will be entitled

to $55 per pay period. However, if the employee inidally obtained a CWEA Grade |
with no QAC, then obtains a CWEA Grade 2, she will only be entitled to $30 per pay
period for the CWEA Grade 2.

‘The Parties agree that QAC / CWEA Pay is not special compensation per ‘Titde 2 of
the California Code of Regulations, sections 571 and 571.1. If CalPERS determines
otherwise, the Parties agree QAC / CWIZA Pay will be discontinued as of the next full
pay period after such determination.

(c) Backflow Assembly Prevention Tester Pay
Effective the first full pay period following Union ratification and City Council

approval of this MOU, emplovees are cligible to receive Back flow Assembly

Prevention Tester Certification Pay (BAPT Pay) as follows:

1.__Employees who voluntarily obtain their backflow assembly prevention tester
certificate may submit their name to the Department Head to be placed on a list

tor BAPT Pay;

o

Based on Department needs, up to two employees on the BAP'I' Certification
Pay list who have met their most recent performance evaluation expectations and
maintain a valid BAPT certification will be chosen by the Department Head or
designee to receive BAPT Pay;

3. LEmployee(s) selected to receive BAPT Pay will receive seventy-five dollars (875)

per pay period;

Emplovee(s) receiving BAPT Pay will be required to take assignments reg
application of their certification for the term of their backtlow tester certification.

The Parties agree that BAPT Pay is not special compensation per Title 2 of the
California Code of Regulations, sections 571 and 571.1. 1f CalPERS determines




otherwise, the Parties agree BAPT Pay will be discontinued as of the next full pay
period after such determination

(d) Playground Safety Inspector Pay

Effective the first full pay period following Union ratification and City Council
approval of this MOU, employees are eligible to receive Playground Safety Inspector
Certification Pay (PSI Pay) as follows:

L. Employees who voluntarily obtain their playground safety inspector certificate
may submit their name to the Department Head to be placed on a list for the PSI

)

Based on Department needs, up to two employees on the PSI Pay list who have
met their most recent performance evaluation expectations and maintain a valid
PST certification will be chosen by the Department [Head or designee to receive

PSI Pay;

3. Employee(s) selected to receive PS1 Pay will receive fifty dollars ($50) per pay

period;

4. FEmployee(s) receiving PSI Pay will be required to take assignments requiring
application of their certification for the term of their certification.

The Parties agree that PST Pay is not special compensation per Title 2 of the California
Code of Regulations, sections 571 and 571.1. 1t CalPERS determines otherwise, the
Parties agree PSI Pay will be discontinued as of the next full pay period after such

determination

ARTICLE 10. HOLIDAYS

66—

167
16:8

10.1 13-4 Scheduled Holidays
Eligible employees will receive the following paid holidays per year:

Thefolowing shall-be-paid-holidays-for-all-elipible-employees:

New Year’s Day

Martin Luther King Day

President’s Day

Memorial Day

[ndependence Day

Labor Day

Veterans Day

Thanksgiving Day

Friday after Thanksgiving Day
Christmas Day
Heating-Holiday(aeerves-on-April-h
Heating Holiday-(reernes-on-BetobesH

[S°]
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Heoating-holidays-may-be-taken-anytirne-uponapproval-of the Department Head-or-histher
designee:

Additional holidays may be taken anytime upon approval of City Council.

Holidays which fall on Saturday will be observed the day before on Friday, and holidays
which fall on Sunday will be observed the day after on Monday.

104.2 Floating Holidays
Heatnp-Heliday-(reernes-onApelh
Heoating Holiday-freerues-on-Oetoberh
Effeetivetuly4-2049-uUnit members will receive one (1) nine-hour floadng holiday pes-fiseal

on October 1. 2019. Subsequently, Fthe one vearly floating holiday will accrues on

July 1 of each year.

Floating holidays may be taken anytime upon approval of the Department Head or -kisther
designec.

ARTICLE7: ARTICLE 11. VACATIONS

D 11.1 Vacation Accrual:

Annual paid vacations shall be required for the good of the service. Regutar-l'ull-time

employees (probationary and non-probationary) shall be entitled to accrue vacation tme in

accordance with the following schedule:

Years of Continuous Annual Vacation
Service Accrual Maximum Accrual
Less than 5 years 80 hours 240 hours
5 vears 120 hours 360 hours
Jvears 120 hours 200 hours
6 vears 128 hours 384 hours
8 vears 136 hours 408 hours
10 vears 144 hours 432 hours
12 vears 152 hours 456 hours
14 vears 160 hours 480 hours
20 vears 180 hours 540 hours
¥earseof Continnous-Serstce———— F ———Hours-of Annual-Vaeatton-reerued
tess-thanSyears——————————————80-hours-(10 days)
AN 12015 ezl S amieY
7 ‘\.«ﬂl\’ T =7 1T1TOTUrd \1 7 \(ﬂ)“l}
&yearg———————————————————————————— 8- hours-{b-dayy)
Qs o 1241 L' ) i)
T ‘\/ﬂlﬂ LEYATA [r\l‘.lrd \1 1 G \lﬂ) ‘7
104 1441 oty 941 KO I8 |
17 r\,aro T rIoary ‘l‘.f“a) 3}

yeaty——————————————————————————————— 52 hours-(1-days)
Hyerty———————————————————————————————160-honrs-{20-days)

204 120-lhen (22.5 (o

= )*\.uLn TOU-ROHES \._.-.- D¢ ays ‘3
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For the purposes of this s$ection, “years=Years ot Ceontinuous Sservice shall mean an
employee’s length of continuous full-time service for the City since his/her last date of
hire, less any adjustments due to layoff or approved leaves of absence greater than thirty
(30) days, unless otherwise required by law “sentetty-as-that-teem-ts-set-forth-and-detined
mrretiete 74+ {Definttton-of Sentority:

Vacation accrual changes will begin the first full ef-the-pay period following whes-the
employee’s anniversary date-eeens,

11.2 __ Vacation Eligibility Requirements:
An employee shall be cligible to take paid vacation after six (6) months employment with
the City, not to exceed the amount of vacation leave earned up to that ume. However,
employees shall start-te-accumulate eredit-vacation as-ef-thetr-date-ef-upon employment

with the City.

Employees shall not accrue vacation leave tor any pay period during which they are on
leaves of absence without pay.

11.3 __ Scheduling Vacations:
The times during a calendar year at which an employee may take his/her vacaton shall be
determined by the department head with due regard tor the wishes of the employee and
particular regard for the needs of the service. An employee shall be required to take at
least one (1) calendar week of earned vacation leave at one time, unless otherwise
authorized by his/her department head.

11.4 Maximum Vacation Accumulation:
An-employee-shall-be-alowed-to-aeeumulate-vaeation-time-a-maximum-ofthree-times-(32g5
their—annun —rreation—aeeruat—No—vaeaton—shall-be—earned—or—reerned—above—this
maxtrum—Exceptions to the accrual maximum, in extraordinary circumstances, may be
granted with written approval of the City Manager. Any such decision shall not be subject
to the grievance procedure.

11.5  Holiday Falling During Vacation:
In the event a fixed-holiday as detined in Article 11 falls during an employee’s vacation, the
employee shall not be charged a vacation day tor the holiday.

11.6___ Iliness During Vacation:
If an employee becomes ill while on vacation_and wishes to use sick leave instead of
approved vacation leave, the employee must aad-immediately notittesy thet—his / her
supervisor. ‘The City reserves the right to request a certification from a physician or other
health provider -eanreels-the-remmmintng-rreation-and-returns-home-the-employee shall-have
the petiod-of thness-ehrtped-aganst siele teave-and-notagrinst vreatondeave:

11.7 Vacation Cash-Outst-Fesmrination:
Any employee who is laid off, resigns, retires, or is otherwise separated from the service ot
the City, shall receive vacation pay tor all accrued vacation upon their separation from
employment with the City. “+he-ameount-of-pPayment for all unused vacation hours shall
be at_eslenlated-based-upon-the employee’s regulas-straight time heutdy-rate et-pay-at the
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time ot cash-out. In extraordinary circumstances, the City Manager has discretion to
permit employees to cash-out vacation leave prior to separation. Approval tor vacation
cash-out prior to separation must be made in writing to the City Manager. ‘T'he City
Manager’s decision is not subject to the grievance procedure. in-effeet-for-the-employee’s
tegularjobron-the-last work-day-ot the-employee’s-employment:

| ARTFICLE-18: ARTICLE 12. LEAVE PROVISIONS

| 184

12.1 Time Off to Vote:
[f an employee does not have sufficient time outside of working hours to vote at a state-
wide election, the employee may, without loss of pay, take oft enough working time which
when added to the voting time available outside of working hours will enable the employee
to vote.

No more than two (2) hours ot the ume taken oft for voting shall be without loss of pay.
The time oft for voting shall be only at the beginning or end of the regular working shitt
whichever allows the most free time for voting and the least time oft from the regular
working shift, unless otherwise mutually agreed.

It the employee on the third working day prior to the day of clection, knows or has reason
to believe that time oft will be necessary to be able to vote on Election Day, the employee
shall give the City at least two working days’ notice that time oft tor voting is desired, in
accordance with the provisions of this section.

Employees who are registered voters who need time oftf to vote should make
arrangements with their immediate supervisor.

12.2  Beteavement Leave:

In the event of a death in the immediate family of a tull-time regular employee, up to five
(5) working days of bercavement leave will be allowed for personal matters relating to the
death. Immediate family is detined as wite, husband, mother (in-law), father (in-law), sister
(in-law), brother (in-law), son (in-law), daughter (in-law), grand parent (in-law), grand child
(in-law), stepchild, or stepparent.  Special circumstances beyond this policy (such as other
relatives residing within the employee’s household) may be considered on a case by case
basis and must be approved by the City Manager.

12.3 Perfect Attendance:
For every six (6) consecutive months ot pertect attendance by employecs, one (1)
additional day shall be added to the employee’s vacation credit.  For every twelve (12)
consecutive months of perfect attendance, one (1) additional “bonus day”, (making a total
of three (3) extra vacation days ftor the twelve (12) conscecutive months of pertect
attendance) shall be added to the employee’s vacation credit.

Each six (6) months or twelve (12) month period shall begin on the date the employee
returns to work following an illness.
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In the event of an industrial injury or disability, an employee shall be eligible for the use of
inactive lime to maintain his/her perfect attendance record as it pertains to bonus vacation
days. To be eligible for “inactive time”, an employee must have completed a minimum of
one (1) year of employment with perfect attendance immediately prior to the date ot the
industrial injury or disability. An employee can only utilize “inactive time” once within a
six-month time pertod. The six-month period begins when the employee returns to work
tollowing the “inactive time” period.

“Inactive time” is defined as a time period in which an employee is absent due to an
industrial injury or disability. Upon the employee’s return to full or limited duty, the
employee will oaly have to complete the time of perfect attendance which remained prior
to such absence to obtain the additional vacation credit.

12.4 _Leave of Absence Without Pay:
As-mueh-as-thirty—(38)-days-of-speetal-leave-without-pay-tnay-be-granted-an-empleyee-by
fhe-G&Fy-Mﬁﬂgqf—wheﬂevef--he%she—eaﬁsidefﬁ—ﬁaeh--Leﬁve—ée—be—{ﬁ—ehe—beef-%afefesf-e{:—ehe

The City Manager or designee Eounett-may grant an employee special leave of absence
without pay f{ether-than-extended-netive-mittary-dutyy-for up to as-mueh-as-one (1) year
whenever he / she sueh-teave-s-considers such leave ed-to be in the best interest of the
servteeCity.

Failure of an employee on leave to report to work promptly at its expiration, or within
reasonable time after notice to return to duty, shall be cause for discharge.

12.5 Family Medical Leave:
Family care, medical, and pregnancy disability leave shall be provided according to the
California Family Rights Act and the Family and Medical Leave Act.

ARTICEE19: ARTICLE  13. WORKERS’ COMPENSATION

INSURANCE

13.1 Industrial Temporary Disability:

Any employee incurring an injury or disability in the course and scope of his/her
employment shall be entitled to injury leave to the extent provided by the State Workers’
Compensation and Insurance Act. Any employcee on Workers” Compensation injury leave
shall receive ftull salary for up to 90 calendar days after the injury, provided medical
documentation substantiates the disability. After 90 days, if the employee is still disabled
he/she may opt to continue receiving the difference between full salary and Workers’
Compensation benetits to the extent earned vacation leave and/or sick leave is available.

ARTICEE20: ARTICLE 14. BENEFIT PROGRAMS

201

14.1 Long Term Disability Insurance:
To the extent that long-term disability programs continue to be available, the City will
continue to provide the kinds and types of coverage currently offered. The Employee
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shall pay the tull premium for this insurance. The current coverage provides tor income
protection up to sixty-six and two-thirds per cent (66 2/3%) ot monthly salary following a
sixty (60) day elimination period, which begins on the date of illness or injury.

The City maintains the right to select or change carriers, and also to modity the long-term
disability plans so long as the level of benefits shall remain substantially the same.
Employees should refer to the plan documents for a complete description of benetits,
coverage and limitations. If, during the term of this Agreement a change in insurance
plans or coverage is necessary, the City shall provide notice and, upon request, meet with
representatives ot the Union.

14.2 Tuition Reimbursement Program:

The Tuition Reimbursement Program available to unit members is the City’s Education
Reimbursement Program, as set forth in Administrative Instruction HR-11.An-empleyee
may-be-reimbursed-for-a elass-of stady-up-to-a-maximum-o£-$200:00-per-elass-whieh-ts-the
appreximate-Uriversitr-of California-or-the-California-State-Hniversiy system-eost-or-per
eourse-equivalenee— e -City-may-reimburse-an-employee-for-tuttion-and-telated-fees-prid
for-taking -elasses-of study-tn-an-off-dutp status-ifthe-subjeet-matter-content-of the-elassis
elosely-related-to-the employee’spresentwotk-assignment-and-appropriate-funds-are-in-the
depariment-budget—Alsoran-employee-may-be-reimbutsed-+f-the-elass-is-deemed-destrable
to—enhanee—promoton—to—the—next—higher—pestion—There—ust—-be—a—reasonable
expeetatton-that-the-employeels-wotk-performanec-or-value-to-the-Citywill be-improved-as
a-tesult-of-the—elass—Classes—taken—rs—part—of-the-program-of-stady—for—n-eollege
undetgradunte-or-praduate-degree-will-be-evaluated-individually-for-job-relatedness-under
desettbed-ettteria—the-employee-must-be th-begin-and-sueecesstully-complete—the-elass
while-employed-by-the-Giey:

Fhe-employee-must-submit-an-apphertion-en—the—presertbed—tormn—to—the-approptiate
Department-—Heard-giving-all-informaton-needed—for-an-evaluation-of -the-request-—The
Department-Head-and-the City-Manager’s office-shall-reecommend-approval-or-disap proval
and-the-deetston-shall-be-final—ln-order-to-be-retmbursed-the-employee’s-appheation-must
have-been-authonzed-by—the—appropriaste-Department Head-and—approved-by—the-City
Manager-or-histher-desipnee-before-enrolling-in-the-class—Hrelass-is-approved-and-ater
found- fe-be ﬂﬁﬁ*‘fﬂ}ﬂb‘lev f- %ﬂ?ﬂfiﬁi&e-&lﬂ‘i‘*-mﬂ'be-ﬁppiﬁ’&‘ed-ﬁ&ef eﬁeeﬁmeﬂ{——l{eqﬁe‘a&-fet

to— fhe«Dep&ﬁmeﬁf-%—%eﬁd They-will-be- eeﬁﬂde-fed-ﬁﬁ—ﬂ- -ease-by- eﬁ‘*e—bﬂ‘iwby—fhe—(—iﬁ‘
Managerwhese-deetsiorrwill-be-final-

Epen—eompletion-of-the—elass;—the-employee —must-submit—to—the—City-a—request—for
reimburserpent-recompanted—by-a-copy-ef-the-school-grade-—report-or-—a-certifieate—of
completion—The-employee-must-have-attained-n-grade-of “Cor-abeve-for-a-pass-on-the
prastath-systern—to-be-entiled—to-reimbursement—Reimbursement-may-tnelude-tuttion;
related-fees;books-and-matetials-but nettransportatton-costs—The-fiml-determination-as
to-the-reimbursement-of -sueh-ttems-will-rest with-the Department-Head-and/or-the-City
Manapger’s-office—Reeeipts-must-aceompany-the tequest-for-renbursement
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Employees that H-any-empleyee-ts-reeetvingreceive benefits trom any other form ot Career
Incentive Program_(CIP), such as {€H—er-an Education Longevity Program (ELP),
hefshe-is not entitled to tuition reimbursement.

14.3 Departmental Training Program:
Fhe-City-Manages;-upon-eonsulting-the -department-heads-eoneerned;-shall-be-respensible
for-the-tratning-progeams-for-employees:

The Department Head may Anthesization—may-be-granted permission_for employees to
attend protessional conterences and meetings, or to participate in other sete-forms of
activity or training that are in the interest of the Ciry.

Upon budget authorization, steh-paid leave may be granted by the Department Head for

such training.

Reimbursement of expenses incurred in_connection with such training_shall be made in
accordance with the City’s T'ravel Policy .established-teavelimeeting-peliey:

14.4 Health Insurance:
The City contracts with CalPERS to provide medical insurance benefits to eligible
employees and their dependents, as well as cligible retirees.

employee shall be the minimum employer contribution required under PEMIHCA, as
' CalPERS from year to

may be adjusted b

—Eligible Retirees — The City hasFre-Gity-will-provide-the RERS Health-Propram-with

—a: Fhe-etty- implemented wil-implement-eentinue-the unequal employer
contribution method for the City’s contribution to medical benefits for eligible City
retirees pursuant to Government Code section 22892, Under this method, and-will
make-the minimum medieal contribution alowed-under State and PERS law tor
aettve-employees-and-retirees:

b) b: Frhe retree-City’s contribution for each eligible retiree will increase annually
by no less than 5% et-the-eonttibutton-made-for-retive-employees;-of the monthly
employer contribution for employees, for-eaeh-CalPIERS -eontraet-year-until sueh
titme-as-the employer contribution for retirees equals the employer contribution paid
for active employees.

¢) e———"The current required employee contribution will remain at-$+6-tthe minimum
contribution sedeng-as-allowed by State-law-er-PERS  unless the provision

governing stipwtating-the contribution is changed, in which case the City retains the

option to discontinue the program.

—Active Employee Additional [Health Contribution d—3he-City's-eontributton-to-the
aetive-employees-recount-will-be Jimited-to-the-tier at-whieh-the empleyee
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pattieipates{employeeemployee-plus-enerand-familyy-The-City’s-eontribution-shalt
be-an-ameunt-equal-to-the-premium-payment-of the appropriate-tier shewn-below

fmirras-the-eontribution -refereneed in-vubpatagraph—+5=4-n):

—— L HteetiveJanuary 2047

—Gity-will-pay-the-full-eost of empleyee-only-eoverage in-the Jeast expensive-plan:

H—Ciy-will-provide-an-additional-7-5%-abeve-the-2016-contributon-towards-medieal
premtums-for-the-eategory-of “employee-plus-oneeoverage:

f)—City—will-provide-an-rdditonal-7.5%-above-the-2016-contribution-towards-tmedieal
premitms-for-the-eategory-of “family-eoverage:

—FHtfeetve January-2048

{—City-will-pay-thefull-eost v employee-only-eoverage-tathe least-expensive plan:

fo)-City—swill-provide-an-addittonal-75%-abeve-the-2017-eontribution-towards-medieal
preminmstor-the-eategory-of “employee-plus-oneeoverage:

{e)-City—will-provide-an-addittonal-7-5%-above-the-2047-eentribution-towards-medieal
ﬁfeﬁﬁﬂﬂi‘i’*&-’t“ﬁhe-eﬂw oftamilyecovetrage:

d) Eftective January 2019

-l-he—@mr-«vd}-ﬁﬂ—ﬂﬁ—fe $543:29—per-menth—for-employee- m&lf-ee«‘efﬂge—tﬂa—fe

month—fer-employee-phis—family-eovernge—City—will pay—the-full- eeqf--ef: employee

enly-eoverage-in-thedeast-expensive-plan:

City—will-provide-an-additonal-7.5%-above-the-2018-eontributontowards-medieal
premivms-for-the-eategoty-of “employee-plus-onreeoverage:

Gifyﬁwil} provide-an-addittonal-7:5%-above-the-2018-eontrbution-towards-medienl
f’tﬂiﬂtﬂﬁ‘* for-the-eategoryof “familycoverage:

Lesel— of 2019

Coverape

Employee Expensive

Only Plan
e

Employee .

Plus One e




[ Eamily | $2350.00 |
The City

Efteetive-the-fise-full month-after-ratifieation-and-approval-of this- MOU —the
Ere-will pay up to §768.25 per month for employee only coverage, up to $1,968.00
per month for employee plus one coverage, and up to $2,350.00 per month for
employee plus family coverage.

e) Active Imployee Additional Health Contribution Effective January 2020

The City will pay the full cost of monthly plan premiums at the tier at which the
employee participates (employee, cmplolcc plus one, family), not to exceed the

If the employee elects medical coverage at rates higher than Kaiser Bay Area, the
employee will pay the difference between the Kaiser Bay Area rate at the tier at
which the employee participates and the cost of the corresponding more expensive

program, through payroll deduction.

—The City’s contribution toward medical insurance set forth in 15.5(a) above will be
deducted from the amount of contribution provided by this sections 13.5(d)-(46).

H

——The City will be responsible for paying the CalPERS health care administrative fees

—The City will continue the practice of paying the January premium in December at
the increased rate.

h)

) The City will continue to have the right to select or change medical plans or
providers, and also to modify the medical plans so long as the level of benefits shall
remain substantially the same.

14.5 Cash In Lieu
Upon providing proof of alternative minimum essential medical coverage for the
employee and the employee’s tax family, employees may choose to opt-out of the City’s

medical coverage and be provided with a cash payment of three hundred and fifty d()ll'us

coverage each plan yvear, duung open enrollment.

14.6 Flexible Benefits Plan
The City agrees to maintain a Flexible Benetits Plan pursuant to Section 125 of the
Internal Revenue Code to provide eligible active employees with access to various health
and welfare benefits, including a Llealth Care Flexible Spending Arrangement and a

W
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dependent—eare—expense—tDay Care [lexible Spending Arrangementiexible—spending
reeonnt-and-ahealthexpense-flexible-spending-reeount. The City will continue to pay any
administrative fees associated with the Section 125 Plan.

205 14.7 Dental and Vision
The C 1ty s maximum employee dental / vision reimbursement is one thousand eight
ber employee and one thousand two hundred
and fifty dollars ($1250) per dependent per fiscal year, s-at-$4+436-based on City Council
resolution 2008-45_The annual reimbursement maximum for emplovees and dependents
will be adjusted annually using the [2-month Consumer Price Index, San Francisco Area,
set by the U.S. Department of Labor Bureau of Statistics for the month of September, not
to_exceed 3%, and becomes effective January | of the following year. Afvistonmay-be
nsed-dental/-Subjeet-to-reeommendation-from-an-employee-committee-during-the-firse-six
meonths —ef—the—fseal—yerr——The—Committee —will—review—the—program —to—mnke

Fhe-City-shall-eonvene « dental-committee-to-meet and-evaluate-the-dental-plan-and-make
reeommendations-for-moditteations-as-needed-neluding-seope-and-rales-of nsing-the-plan;
and-constderation of an-inerense in-the-employee-and-dependent-eap:

Lf, during the term of this Agreement, a change in dental plans or coverage is necessary,
the City shall provide prior notice and, upon request, meet with representatives of the
Union. Employees should refer to the deptab-plan documents for a complete description
of benefits, coverage and limitations.

Effective January 1, 2020, the plan shall permit employees and/or their dependents to use

up to the maximum yearly reimbursement amount for dental or vision care for the

employee and/or his or her dependents, as long as such care is not otherwise covered by
the employee’s or his or her dependents’ medical insurance.

20:6——14.8 Effeetive-July-1;-2016,-the-eurrent Dental-Plan-will-allow-up-to-$300.00-for
expenditures—for-vision-eare-for-the-unit-member-and-up-t0-$200.00-fer-dependents—te
include—preseriptive—lenses—and —frames;—eontaet—lenses;—optometry—or—eye—eare
appeintments-which-are-neteovered by-unitmembereor-dependents-medieal-insuranee:
20:F—

20:8——15:6—Flexible Benefits-Rlan:
20:.9———The-Union-is-eligible-to-partieipate-in-the-Seetion-125-Flexible-Benefit-Plan
offered —by—the-Gity——The—employee—shall-be—respensible—{for—paying—any—menthly
maintenanee-fees—FHees-eurrently-are-$5.00-per-month-if partieipating-in-ene-spending
aceount-and-$550 per-month-if participating-in-two-spending-aceounts:

State of California Short Term Disability/SDI:
Duting-the-term-ef-this-MO U —the-Administntive-Services-Departnent-and-the-Haten
shall-eoordinate-implementation-of-Employees participate in the State of Calitornia Short
Term Disability Program. The program shall be at the employee’s cost.




15.8———Opt-Out-of City-Medieal Plan Stipend:
Hwaving-eoverageunit-members-whe provide-weitten-vertficaton-of ethergroup-plan
coverage-will-reeetve a-maxinum monthly stipend-o£-$350:00:

14.9 Retiree Health Savings Plan

The City will make available to all unit employees a retiree health savings plan administered
by ICMA-RC. [iffective January 1, 2020, the City will contribute to each employec’s

RSP account, depending on vears of service at the City, as follows:

Twenty-five dollars ($25) per pay period for 0 — 5 vears ot City service; or

Thirty-tive dollars ($35) per pay period for 5-10 years of City service; or

Forty-five dollars (§45) per pay period for 10+ years of City service.

ARTICLE 15. RETIREMENT

15.1 PERS Retirement and Employee Contributions:

)

b)

2.7% at 55 Retirement Plan

For employees hired on or atter the tirst full pay period in July 2003 or on or
befere June 30 2010, the City provides the PEERS 2.7% at 55 retirement plan
for miscellaneous employees. Each Employee shall pay the full eight percent
(8%) employee’s contribution to maintain such benefit. The benefits
currently provided are:

Single highest year compensation
Sick leave credit

3 Level 1959 Survivor

Military Service Credit

2.0% at 60 Retirement Plan

For Employces hired on orafter July 1, 2010 or on or before Becember 31,
2012, the City provides the PERS 2.0% at 60 retirement plan for
miscellaneous employees with retirement tormula ot three years ot highest
compensaton. Lach employees shall pay the full seven percent (7%)
employee’s contribution of the PEERS miscellancous employee’s contribution
to maintain such benefit.

PEPRA 2.0% at 62 Retirement Plan

For “New Member” Employees hired on or atter January 1, 2013, the City
provides the PERS 2.0% at 62 retirement plan. Employees shall pay the
retirement contributions as required under provisions of the PEPRA
retirement law and any subsequent amendments thereto which is currently
tifty percent (50%) ot the normal cost rate.

ARFIGEE-21: ARTICLE 16.- PHYSICAL EXAMINATIONS
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The City will pay for all physical examinations required by the City.

ARTFICEE-22: ARTICLE 17. -SAFETY

The City and the Union have a mutual interest in providing safe and healthful working
conditions for its employees, in protecting City property trom damage and loss and in
ensuring the safety of the public when using City facilities. T'o this end both patties
will work actively to adhere to the provisions of the City’s Injury and lllness
Prevention Program.

17.1 Health and Safety Provisions:
IHealth and safety provisions are covered under the City’s Injury and [lness Prevention
Program.

17.2 City Safety Committees:
One City employee, who is a member of the Union, shall be a member of the City’s
Safety Committee.

17.3 Outstanding Safety I[ssues:
Any outstanding safety issues or concerns should be addressed to the employee’s
immediate supervisor.

ARFICEE-23:  ARTICLE 18. -GRIEVANCE PROCEDURE

234

18.1_Purpose:
The following procedure s intended to be the exclusive remedy for resolving
grievances, as defined below, and replaces the Grievance and Appeals procedure in the

City of Los Altos’ Personnel Regulatons.

The City and the Union recognize that early settlement of grievances is essential to
sound employee-employer relations. In presenting a grievance, the aggrieved and/or
his/her representative is assured freedom from restraint, interference, coercion,
discrimination, retaliation or reprisal.

18.2 Definition, Scope and Right to File:
A grievance may be filed by an individual employee, or by the Union on behalf of an
employee who is otherwise eligible to file a grievance.

Should a decision not be rendered within the stipulated time limit, the aggrieved
employee may immediately appeal to the next step of this procedure. A grievance may
be considered settled if the decision at any level is not appealed within the specitied
time limit. A summary of the grievance procedure and application time requirements
is attached as Appendix B.

All grievances shall be filed in accordance with this procedure. A grievance is detined
as any dispute involving the interpretation, application or alleged violation of:



ARHICEE24+(a) The current Memeorandum—of-BnderstandingMOU
between the City and the Union;

ARFCEE-25:(b) The City’s  Personnel  Regulations, policies  or

procedures;

ARFICEE-26:(¢) A dispute involving any disciplinary action taken
against a permanent employee or probationary promotional employee (as
used in this Article, discipline is defined as any dismissal, suspension, or
demotion.)’

ARFECHH-27:(d) Performance evaluations resulting in a step decrease.

The following matters are specifically excluded from consideration under the
Grievance Procedure:
{aye___The determination of the contents of job classifications;

fBye __ The determination of procedures and standards of selection for employment
or promotions;

{eye___Items which require a capital expenditure;

Government Code;

{ye_ Ttem subject to the Meet and Confer process as detined in the California

feye_ All City rights specified in this Agreement and in the City’s Employer-
Employee Relations Resolution;

He The release of an employee during his/her original probation period;

{gye___ Performance evaluations resulting in the non-award of a scheduled step
increase.

The content of documented oral counseling, written reprimands/warning and
g, g
performance evaluations are not grievable, but may be discussed directly with the
Department Head, Assistant-to-the-Ciee-ManagerAdministrative Services Director, and
>
subsequently with the City Manager.

18.3 Step 1 - Informal Grievance Procedure:

Within ten (10) calendar days of discovery of an event giving rise to a dispute, the
employce and/or the employee representative shall present the dispute informally to
the supervisor, manager or division head as appropriate. Where the dispute involves
the relationship with the supervisor or manager they have a mutual responsibility to
make a good-faith effort to resolve the matter at the lowest possible level. The
supervisor or manager shall respond to the employee within ten (10) calendar days of
the informal meeting with the employee and/or employee representative.
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Presentation of an informal grievance shall be necessary prior to filing of a Formal
Grievance.

18.4 Step 2 — Formal Grievance Procedure:
It the employece believes that the issue in dispute was not resolved informally, a formal
gricvance may be tiled with the Department Head within ten (10) calendar days from
the employee’s receipt of the decision of the supervisor or manager. A formal
grievance shall only be initiated in writing and shall contain infermation which:

3(a) ldentifies the aggrieved;

4(b)  Specities the nature of the grievance, including a description ot the
time and place of relevant events;

5(c) Delineates the rule, law, regulation, or policy alleged to have been
violated, improperly interpreted, applied or misapplied;

6(d)  Describes the consideration given and steps taken to secure informal
resolution of the problem;

#(e) Describes the corrected action desired; and
8(H) __ Gives the names of the employee representative.

Within ten (10) calendar days after receipt of the written grievance, the Department
Head or designee shall investigate the matter, confer with persons attected, (and their
representatives) to the extent deemed necessary and render a decision in writing,

18.5 Step 3 - Personnel Review:
[f the decision of the Department Head or designee does not resolve the dispute to the
satistaction of the employee, the employee or his or her representative may request a
review by the Assistane—to—the—GCity—Manager/Personnel—DireetorAdministrative
Services Director or other designee by the City Manager. The request of the meeting
shall be made in writing within ten (10) calendar days of receipt of the decision of the
Department Head or designee.

Within ten (10) calendar days aftter the request for review, the Assistant-to-the-Cy
Manager/Personnel—DireetorAdministrative Services Director or designee shall
investigate the matter, conter with persons atfected (and their representatives) to the

extent deemed necessary and render a decision in writing.

18.6_Step 4 —Appeals Board:
It the decision of the Assistant-to-the-City-Manager/Rersonnel Administrative Services

Director or designee does not resolve the dispute to the saustaction of the employee,

the employee or his/her representative may request a hearing betore a formal Appeals
Board. The request for the meeting shall be made in writing within ten (10) calendar



days of receipt of the decision of the Assistant—to—the—City—Manager/Personnel
Administrative Services Director or designee.

Appointment of Appeals Board: Upon receipt of an appeal by the Assistant-to-the
City-Manager/Personnel-Direetordministrative Services Director, an Appeals Board
shall be formed. Within ten (10) calendar days following the receipt ot the appeal, the
City Manager or designee shall appoint two (2) representatives to the Appeals Board,
and the appellant shall appoint two (2) representatives to the Appeals Board. No
Appeals Board representative shall be an employee ot the same department as the
appellant, but all tour (4) appointed representatives must be employees ot the City.
‘The parties shall, concurrently with the appointment process, mutually agree to the
selection of one non-City employee to serve as a fitth non-voting member and
chairperson of the Appeals Board. If the parties cannot agree on the fitth non-voting
member, the fifth member shall be appointed by the State Mediators oftice. The
names of all five members of the Appeals Board shall be received by the Assistane+e
%-%-Mﬁﬂgﬁ%ﬁ@ﬁﬂ-%@ﬁfﬁf[\dn]h]iS[l‘ﬂtiVC Services Director or designee no
later than ten (10) calendar days following his/her receipt of the appeal. It either the
City Manager or designee or the appellant fail to appoint within this time, then, in that
event, the sssistant-to-the-Ciy-Manager/Personnel-Administrative Services Director
shall, upon notice to the delinquent party, appoint employees to any vacant Appeals
Board positions. Requests for a time extension shall be mutually agreed upon by both
parties. All time extension requests shall be made in writing.

Date of Hearing — Notice: Immediately after receiving the names of the members of
the Appeals Board, the Administrative Services ssistantto-the-Ciep-Manager/Persontel
ManagerDirector or designee shall set a date for the Appeals Board to hold a hearing
on the matter of appeal. Such hearing shall be held no later than twenty-tive (25)
calendar days following the naming ot the Appeals Board, unless a later date is agreed
to by the appellant or it is not reasonably possible to convene the Appeals Board
within that twenty-five (25) calendar days, taking into consideration the time necessary
for all patties to prepare the matter for hearing. The AAssistant—to—the—City
Mannger/Rersonnel—DireetorAdministrative Services Director or designee shall,
immediately upon the selection of a hearing date, give written notice of the date,
location and time of the hearing and identify the Appeals Board members to the
appellant, the department head and other appropriate persons trom whose action the
appeal is made.

Hearing:

+(a) At the date and time and place specitied, the Appeals Board shall
conduct a hearing on the appeal tiled

2:(b)  Unless incapacitated, the appellant shall personally appear before the
Appeals Board at the time and place of the hearing and shall not be excused
from answering questions and supplying information except upon claim of
constitutional privilege.
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3:(c)  Upon conclusion of the hearing, the Appeals Board shall certify its
findings and recommendations within fifteen (15) calendar days to the City
Manager with copies to the Administrative Services Director or
designeeAssistant-Cieyp-Manager/Rersonnet-Direetor, appropriate department

head and appropriate department head and appellant.

4(d) In the event of absence, illness or disability of a majority of the
Appeals Board, the time limitation shall not be used to invalidate the appeal
procedure or deprive any employee the right to a hearing.  Rather, the
hearing shall be continued by the Administrative Services Director or
designee Assistart—to—the—Gitp-Maanger/Personnel-Direeter—tfrom time to
time until a majority of the Appeals Board is present.

| 275 18.6_City Manager Review:
The City Manager shall review the findings and recommendations of the Appeals
Board and shall, within fifteen (15) calendar days following the receipt of the
recommendation from the Appeals Board, affirm, revoke, or modify the action taken.
The City Manger’s decision shall be final.

| ARTICEE-28: ARTICLE 19. WORK STOPPAGE AND LOCKOUTS

During the term of this agreement, no work stoppage, slowdown, strikes, or picketing
shall be caused or sanctioned by the Union, and the City agrees that it will not lock out
employees.

| ARFICEE-29: ARTICLE 20. CONTRACTING OUT

‘The City will notify the Union if it contemplates contracting or subcontracting work
customarily performed by members of the Union bargaining units. The Union shall
be given an opportunity to discuss the etfect of the proposed action upon its members
and, upon request, to proposc an etfective and economical alternative way in which
such services could continue to be provided by the City’s own employees. In the
event that the City decides to contract or subcontract work the City will:

Follow the layoft procedure stated in Article 6;

Pursue in a reasonable manner obtaining employment tor attected employees
with the proposed contractor or subcontractor,

Consider attrition or other similar alternatives if practical or feasible,
however, the City does not guarantee employment.
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ARFICEE30: ARTICLE 22. -MISCELLANEOUS

301

22.3

22.1_Use of City Facilities for Private Purposes:

Employees shall be entitled to rent City facilities for private use by the employee—ot
his/her-irnmediate-family-reeordingto-established-Gitypoliey_at the rate of twenty-four
dollars ($24) up to two non-consecutive days per calendar year. Should the employee wish
to rent City facilities additional days within the same calendar year, the employee may do
so at the non-profit resident rate. If no non-profit resident rate is listed, the employee may
rent the facility at the resident rate. —+the-employee-shall-pay-a-rental-fee-as-established-by
the-pelieywhieh-currently-19-324:.00-per-day:

22.2 Americans with Disabilities Act:

The City reserves the right to take all necessary actions to comply with the Americans with
Disabilities Act and other State and Federal laws protecting disabled employees, including
determining the need tor defining and making available reasonable accommodations to
disabled employees who are otherwise qualified to perform the essential job functions of
their position. The City agrees to meet and confer with the Union to discuss any actions
which impact wages, hours and other terms and conditions of employment of any member
of this bargaining unit.

Personnel Regulations:

224

22.5

It is understood that during the term of this Memerandum-of-UnderstandingMOU the
City will be reviewing and updating, where needed the Personnel Regulations of the City.
The City shall meet and confer with the Union on revisions, which are within the scope of
representation.

Probationary Appointments:

The probationary period tor all newly hired employees to the City shall be six (6) months.
All newly hired employees to the City may be dismissed during the probationary period at
any time without right of appeal.

An employee rejectedion during the probartionary period from a position to which that-the
employee has been promoted (“promotional probation”) shall be reinstated to the position

trom which employee was promoted=fte, unless the employee is dismissed for cause.

The probationary (original or promotional) period may be extended by the City Manager,
upon recommendation of the department head, for not more than six (6) months.

Outside Employment:

EHeetveJuly1-2016, Untt-employees-shall-provide wwritten-notiication-of entrent outside
employment-employee-has-been-engaged-n-prior-toJune-30;-2046-and will-continne-to-be
engaged-tn-afterfuly-4-2046—that-ts-providing-eontraet-services-throngh-a-City-awarded
contrret-related-to-services-performed-by-the-Department:

EffeedveJuly4-20+6-eEmployees shall seek prior approval of any outside employment
with an employer that is providing contract services through a City awarded contract
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related to services performed by the Department.  Additionally, at—any time thatan
employee’s outside employer bids or is awarded a contract with the City-ef-+teos-Altes, the
employee shall notify the Department within five (5) working days tet-so the Department
may te-review the appropriateness of continued employment to ensure transparency and
avoidance of contflict.

ARTFICEE31: ARTICLE 22. AUTHORIZED AGENTS

For the purpose ot administering the terms and provisions of this Memeorandum-of
Undesstanding-MOU the tollowing will apply:

The City’s principal authorized agent shall be;  the—Ausistant—to—the —City
Managet/Personnel-Ditector vr-duly-authotized-tepresentative:

Human Resoutces Manager or Designee
City of Los Altos

I North San Antonio Road

Los Altos, CA 94022

(650) 948-1491

Sanitary Truck Drivers T'eamster Local 350 principal authorized agent shall be:

Sanitary Truck Drivers Local 350
295 89™ Street, Suite 30+

Daly City, CA 94015

(650) 757-7290

ARTICEE32: ARTICLE 23. PROWSIONS-OE-FTHE-EAWSAVINGS
CLAUSE

This Memerandum-eft UaderstandingMOU is subject to all current and future applicable
I'ederal and State laws and regulations and the Constitution of the State of California. It
any part or provision of this agreement is in conflict or inconsistent with such applicable
laws, or regulation, or it is rendered or declared invalid by reason of any State or Federal
legislation, such invalidation of such part or portion of this Memeorandum—of
ErderseemdarpMOU  shall not invalidate the remaining portions hereot, and the
remaining portions shall remain in full force and etfect, insofar as such remaining
portions shall remain in full force and etfect, insofar as such remaining portions are
severable. Parties shall meet and confer to the extent required to address the impacts
Federal or State laws have upon matters within the scope of employment.

ARTICEE-33: ARTICLE 24. TERM
This Memorandum-ef-EndetstandingMOU scts forth the full and entire understanding
of the parties regarding the matters set forth herein, and any other prior or existing
understanding or agreements by the parties, whether formal or informal, regarding any
such matters are hereby superseded or terminated in their entirety and shall become in
tull force and ettect on July 30, 2019 (date City Council approves successor MOU),
unless otherwise noted, and shall continue in full force until midnight June 30, 202249.




The Union shall provide the City with its written proposals on terms within the scope of
representation for the period beginning July 1, 2064920225 no later than March 15,
203922,
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Sanitary Truck Drivers and Helpers
Union, Local No. 350

DATL:

John Bouchard, Union President

Serpio-reataga]uan Coca

Union Business Representative

Matthew Estrella,
Union Representative

Union Representative

City of Los Altos

DATE:

e ‘ =

Human Resources Manager

Sharif Funan
Admintstrative Services Director

Danta—torres-Weongl.isa S. Charbonneaus
Chiet Negotiator

Chris Jordan
City Manager

felie-Hotuston-City--ttorney

-Cheistopherfordan-Interim-City-Manager
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Full-Time Equivalent Salary Schedule

APPENDIX A

Teamsters Local 350

i Beveetly Sulacy Moty Selur Al Suaer
Egctive [uh 2019 StpA  SwpB  SwpC SwoD  SiepE Sep A StepB  SwpC  Sep D Swp E Saep 4 Step B Step C Swep D Sep E
Semox Mauntenmnce Techmoon  $3,01453  §5,16528 $3325.54 $§348972 $3.664.20 §6,331.33 $6,85810 $7.20L.81 §7.561.06 $7,561.06 $78378.30 $82297.22 $86,41208 §90,°3265 $95.69.51
Eqmpmmtllldmnc $2,740.50 $287753 $302140 $3,017247 $353109  $5937.75 $623464 9634617 $6873.69 $T2U73T  $7125300 $74.81565 $78.35643 $82,134.25 $86,608.47
Maurtenace Leadworke: $2740.50 $287T33 $302140 $5.17247 $553109  §595775 §623464 $6546.57 $6575.69 $7.21757  $7123500 §7T481563 $7S35643 $8245425 $86.605.47
Mautenance Techmmn $274050 $287755 §302140 $517247 $553109  §595775 $6234.64 $634637 $657369 $TUTIT  $7125300 $74.81565 $785564) $8248425 $86,608.47
Masnteasice Worke: I $248640 261072 $27416 257832 §302023  $536720 $5.656.56 $593939 $6,235636 $654818 36464640 $67876.72 $7U2T266 §74856.29 $7357510
Maastestance Woskes [ $2198.70 $23C864 $242407 $2.54327 $26725)  §4,765.85 $500204 $323214 §551475 $5,790.49  $37,16620 $60,024.51 $63.025.74 $66,177.02 $69485ST
FY 20/21
Effective the first tull pay period that includes [uly 1, 2020
Increase to be determined per Article 8.1 — will range between 3% and 5%.
FY 21/22
Effectve the first full pay period that includes July 1, 2021
[ncrease to be determined per Article 8.1 — will range between 3% and 5%.
FY Biweekly Salary [ Monthly Satary B Annual Salary
Fflestive Luly 2016 Step A | Step B [ Step C | Step D | Step E Step A | Step B | Step C | Step D | Step E StepA | StepB | StepC [ StepD | Siep E
liquinment Mechanic | $2.460 | 52,584 [ 52,713 [ 52849 [ s2.991 | [$5.331 [ 55599 [ 55879 [ 56,172 | 56,481 | [ $63.972 | 567.193 | 570,549 | $74.065 | $77.770
Fleet Facilitator 52,096 | 52,201 | 52312 | 52426 | 52,548 [s4.541 | s4.769 | 55,009 | $5.257 | 55,521 | [ 554495 | $57.234 | S60.106 | $63.086 | 566,253
Mamntenance Leadworker | 52460 | 52,584 | 52,713 | 52849 [ 52991 | [ 55331 55,599 55879 | s6.172 [ s6481 ] [563.972 [ 567.193 | $70.549 | s74.065 | 577.770
Mamtenance Techmician | 52460 | $2.584 | $2.713 | 52.849 | 52991 | [55.331 | 55..599 55879 | 56.172 | 56.481 | [563.972 | 567.193 | 570.549 | $74.065 | $77.770
Maintenance Teamee || S1I37 [ s1194 ] 51,253 [ s1.315] s1.381 | [ 52463 [ 52,586 [ 52716 [ 52850 | 52993 | | 529,556 | 531.033 | 532,590 | 534,201 | $35.919
Maintcnance Tramee 11| 51,475 | 51,549 | 51,627 [ s1.708] 51,793 [ 53,197 [ $3.356 | $3.526 | 53.700 | 53.886 | | 538362 | 540.268 | $42.308 | $44.402 | $46.630
Maintenance Wocker | | $1.974 | 52073 [ 52,177 [ 52.285 [ s2.400] [54.277 [s4.492 | s4.716 | 54951 [ s5.1099] [551.328 [ 553.905 | $56.589 | 559.408 | 562,388
Mamteaance Worker 11| §2.232 [ 52,344 [ 52461 | 52,584 [ 52713 [s4.837 [ s5.078 ] $5.333 | 55,599 [ 55.879 | [558.039 [ 560,938 | 563998 [ 567.193 | $70.549
Mamtenance Worker HIE | $2.345 | $2,461 | $2,584 | $2,714 | S2.850 $3.080 | $5.333 | $5.599 | S5.881 | S6.174 S60,.965 | $63,998 | S67.193 [ $70.576 | $74.092
FY 12/18 Biweekly Salary ~___ Monthly Salary. = Apnual Salary
Lffetive [y 2017 Step A | Step B | Step C | Step D | Step E Step A [ Step B | Step C | Step D | Step E StepA | Step B | Step C | Step D | Swep E
F.quipment Mechanic $2.534 | $2.662 | $2.795 [ §2.934 | $3.,081 S$5.491 | $5.767 | $6,055 | $6,357 | $6,675 S65891 | $69.209 | $72,665 | $76.287 | SR0.103
Ileet Facilitatog 52159 [ 52,267 [ 52381 | $2.499 [ 52,625 | [54.678 [ 54913 | $5.159 | 55,415 | 55.687 | [ 556,130 | $58.951 | S61.909 | $64.978 | S68.241
Mamntenance Leadworker | $2,534 | $2.662 | 52,795 [ 52934 | s3.081 | | 55491 [55.767 | 56055 | $6.357 [ 56,675 | [ 565.891 | $69.209 | 572,665 | 576,287 | s&u.103
Maintenance Technician | $2.534 | $2.662] $2.795 [ $2.934 | s3.081 | | 55491 [ $5.767 | 56055 | 56,357 [ $6.675 | [ 365.891 | $69.209 | $72.665 | 576,287 | s80.103
Maintenance Teinee || $1.171 [ 51,229 [ 51291 | 51,355 | 51423 | [ 52,537 [ 52,664 [ 52,797 [ 52,936 [ s3.083 | | s30.443 | 531,964 | $33.568 | $35.227 | $36.996
Maintenance Trainee I | $1.520 [ 51,595 | $1.676 | 1,759 | 81847 | [53.293 [ 53,456 | 53.631 | 53.811 | 54,002 | [$39.512 | 541,476 | 543,577 | $45.734 | 48029
Maintenance Worker || $2,033 | 52,135 [ $2.242 [ $2.353 [ 52,472 | | s4.406 | 54,627 | 54.857 | 55.099 | $5.355 | [ 552.867 | 535,522 | 558.287 | S61.190 | $64.259
Mamtenance Waorker 1 $2.299 | S2.414 | $2,535 | $2.662 | $2,795 S4.982 | §5.231 | $5,493 | $5,767 | $6,055 $39.780 | $62,766 | S65918 | $69.209 | $72.665
Mamtenance Worker 11 | $2.415 | 52,535 | 52,662 | 52,796 [ $2.935 | | $5.233 | 55493 | 55,767 | 56,058 | 56,360 | | 562.794 | 565918 | 569,209 | $72.693 | 576,315
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APPENDIX B

Step 1 — Informal Grievance

EMPLOYEE/UNION 1O DISCUSS WITH SUPERVISOR 10 DAYS
SUPERVISOR RESPONSE TO EMPLOYEE/UNION 10 DAYS

Step 2 — Formal Grievance

EMPLOYEL/UNION TO FILE WTTH DEPARTMEN'T
HEAD 10 DAYS

DEPARTMENT HEAD RESPONSE TO EMPLOYEL/
UNTON 10 DAYS

Step 3 — Personnel Review

EMPLOYEE/UNION TO FILE WITH
ASSISFANY

FOHHE G- MANAGER ADMINISTRATIVE SERVICES

DIRECTOR 10 DAYS

ASSHSFANTFO-HHS CHYMANAGER-ADMINIS TRATIVE SERVICES
DIRIECTOR

RESPONSE TO

EMPLOYEE/UNION —— 10 DAYS

Step 4 - Appeals Board

EMPLOYEE/UNION 1O FILE FORMAL APPEAL
WITH THE ASSISTFANF FO-HHS G- MANAGERADMINIS TR A'TTVE
SERVICES DIRECTOR 10 DAYS

Appointment of Appeals Board Members
CITY MANAGER AND EMPLOYEE 10 DAYS

APPEALS HEARING 25 DAYS

Appeals Board Recommendation to City Manager

WITHIN 15 DAYS AFTER APPEAL HEARING
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City Manager Issues Final Written Decision

WTTHIN 15 DAYS FOLLOWING RECEIPT OF APPEALS BOARD
RECOMMENDATION.

APPENDIX -G

CITY-OE-LOS ALFOS
ADMINISTRATFIVE INSTRUCTION

HRH4——9/80 WORK SCHEDULE-

Fhis-peliey-is-intended-to-provide employees-with-mere-Hexibiligp-in-thetrvork
sehedules-sodong-ns-the-needs-of-out-organization-are-met-and-the-sehedule-is
within—the—framework—of —our—existing -personnel-rules—and—regulations—and

agreements:

Upen-written—request-by-an-employee-the-City-will-sehedule-the -employee—to
wotk-#-0/80"-pay-pettod-whenever-praeteal—This-schedulewill-only-be-used
i -te-mninteins-the-serviee Jevels—we-provide-and-is-transpatent—to-ont-citizens:
In-additon—this-seheduling ~will be-subjeetto-the-conditions—limitations-and
procedures-outined-n-thisInstruetion:

Weotk—sehedules—have—been—and—will-eontinne —to—be—determined—by—City
Bepattments-based-upon-the-need-to-provide-service—to-our-eitizens—Fhese
sehedules—will continne-to-be-administered-by-the Department-and-this-peliey
does-not-change-otr-past practice:

Definition—A-9/80-schedule—meani—a—work-schedule—of-80—work—hours:
scheduled—over—the-conrse —of—nine —workdays—during—a—single —btweekly—pay
pettod—Fhe-typieat-9/80-schedule-consists-of —&-F-hout-work-daysrMonday
through-Thursday-of -erch—week—with-ene-8-hour-wortk-day-on-one-of the
Eridaysshown-onstimesheeras-follows:

WEEK1 WEEK?2

+——Fhe-only-seheduled-day-off -as-past-of this-poliey 4+« Feidayin-the -2

week-of the pay-petiod:
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2——The-City-will-consider-and-allow-sueh-sehedules-sodong-as-t-does-not-diminish
the-quality-or-availability- of etty-services-and-does-notresult-irinereased-eosts:

3——Before-erch-pay-pertod-begins;-the-Depattrnent—will-determine-whether—the
employee-willwotk-anomal-work-sehedule-or-whethet-the = Z-request-ean
be-allowed—H--the—employee-is-not-netified—of-a-change-in—thetr-enrrently
approved-work-sehedule-before-the-statt-of-the-payperiod—the sehedulewill
eontinrne-forthat-pay-petiod:

4——Stattingand-ending-times-for-the-wotk-day-eontnue-to-besubjeet-to-approval
by—the—department—manager—and—may—be—adjusted—from—time —to—titne;—as
fieeessary-to-provide-adequa te-stafting-and-coverage—Employees-may-work-#
9:5-heur-sehedule-with-a-thirty-minute-Juneh-or-a30-hout-sehedule-with-t-one
hour-tuneh-based-on-existing-pelietes-and-practiees-at-the-department-level:
Breaks-are-constdered-paid-timerequired-bydaw and-eannet be-combined-with
the-lunel-pertod-to-shetten-the-work-sehedule:

S—Integration-with-holidays-and-patd-leave

a—When—a—heliday—tals—on—an—employee’s—scheduled—day—off—manager—has
diseretion-nt-the-employee’s-tequest-to-assign-the-employee—to-wotl-a-normal
sehedule-durtne-that -pay-pertod—or-asstpn-the-employee-an-alternate-dav-off

duting-the-pay-period-intten-of the-holiday

b—\hen-n-holiday-falls-on-a-regulatly-seheduled-9-houvr-work-day-the-employee
reeetves-the-normal-eight-hours-of ime-otb—the-employee-may-deetde-to-take
an-additonal-hout of-patd-leave-(vreation;-fHoating-holiday-eomptimeretej-or
they-will-be-seheduled-to—wotk-another-honr-during-another-day-in—the-pay
petiod—this-day-would-usually-be-the wotking -Friday-

e—Beth-ttems-3-and-4-are-neecessary-to—ensure—that-all-employeesregardless-of
sehedulereeetve-the-same-numbet-of-holiday-hours-pes-yeat-and -their-annual
total-netthet-exeeeds-not-s-less-than-the-eighty-{80)-hours-pranted-by-the-City-

d—Empleyees—who—take —eompensated—time—off-on-a-9-hour—workday—will-be
ehatped-nine-hours-ofdeave:

6—Overtime-provistons

a—Fhe-wothweek—for—overtime—enlenlation—purposes—for—employees—on-9480
sehedules-ts-the-168-heut;F-day-period-beginning 4t 12:00-noonon-Friday:

b—he-workdayti-the 24-hour-period-beginning-at12:00-noon-each-day:

e—Overtime-for-eligible non-exempt-employees-will-be-patd-for alb-wotk-in-exeess
of-fotty-houts-per-week-orirrexeess-of theregulatlyseheduled shift:

Philip-E-LRese
Cityp-Manager
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Effeetive Dater—ugust 5-2002

AdditionalHanguage-to-the-Rersonniel Regulations

15.602  GEASSES OFEBEXAMINATIONS

Exarmina ol SpenotClosed il bl
informal-ar-defired-heretsy
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ehanges—The-Gity-will-pive-employees-a-minimum-of 20-weorldng-days-netee
ptior-to-implementation-of the permanent-schedule-ehange:





